AJIMUHUCTPALMS TOPOJA EHUCENCKA
KpacHospckoro kpas

IHOCTAHOBJIEHHUE

27.03.2023 . r. EHncerick No 107- 1t

O06  yTBepKIEHHMM  aJIMHUHHUCTPATUBHOIO  perjaMeHTa  MpeAOCTaBICHHUS
MyHHuLIMNanbHOU yenyru «lIpepocraBienne nunpopmanuu 06 00beKTax ydera u3
peecTpa MyHUIIUTIATBHOTO UMYIIIECTBAY

B cootBercTBun ¢ ®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6
o0lIMX NpPHUHIMIAX OPraHu3alid MECTHOTO caMoymnpaBiieHus B Poccuiickoii
Odeneparun», DenepanbHbiM  3aKk0oHOM 0T 27.07.2010 Ne 210-d3  «O6
OpraHu3allid TMPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHULHUIMAIBHBIX YCIYI»,
3emenbHbIM KojAeKkcoM Poccuiickoit @enepanuu, denepanbHbIM 3aKOHOM OT
09.02.2009 Ne 8-®3 "O06 obecnieueHuu A0CTyna K UHPOpPMAILIUU O AEATEITLHOCTH
roCyJIapCTBEHHBIX OPTaHOB M OPraHOB MECTHOro camoympasieHus", IIpukazom
MunucrepctBa 3koHoMuueckoro pazsutus PO ot 30.08.2011 Ne 424 "O6
yTBepxkAeHuu [lopsnka BeaeHuss opraHaMd MECTHOTO CaMOYMPABJIEHUSI PEECTPOB
MYHULIAMTAIBHOTO UMYIIECTBA", pyKOBOJACTBYSCH cTaThiMu 43, 46 YcTaBa ropoa
Enuceiicka, [IOCTAHOBJIAIO:

1.YTBepauth aIMUHHUCTPATUBHBIN periaMeHT MpEeAOCTaBICHUS
myHHUIUNaNbHOU yenyru «IIpegocraBnenne nanopmaimum o6 00beKTax yuera u3
peecTpa MyHUUMIIAJIIBHOTO MMYILECTBA» COTJIACHO MPUIIOKEHUIO K HACTOSIIEMY
MOCTaHOBJICHUIO.

2. IIlpu3HaTh yTpaTUBILINM CUITY:

- IlocTanoBnenune agmuuuctpanuu r. Exnceiicka Ne 176-m ot 23.06.2020
«O0  yTBEepXKIEHMHM  aJIMHHHUCTPATUBHOIO  pErjlaMeHTa  MPEedOCTaBICHUS
MyHuIMnanbHo  yciayru  «[IpemocraBnenne uHpoOpManuMM U3 peecTpa
MYHUIIUTTATBHOTO UMYIIIECTBAY.

3. TlocraHoBieHHE MOIJIEKUT OMYOJIMKOBAHHUIO B TEYATHOM CpPEICTBE
MaccoBoii uHpopmanu «HMHbopmanmonHeiii OrosuieTeHb ropoja Enuceiicka
KpacHosipckoro kpasi» 1 Ha oQUIIHaTFHOM UHTEPHET-MOPTANIC aIMUHUCTPAIUH T.
Ennceiicka www.eniseysk.com.

4. TlocTaHOBJIEHHE BCTyHNaeT B CWJIy B JE€Hb, CIEIYIOIIUA 3a JHEM
OopUIMATEHOTO OIMYOJMKOBaHUSI.

5. KoHTposab 32 UCMOJHEHHEM HACTOSIIErO MOCTAHOBIICHHS OCTABJISIO 3a
co0o0ii.

I'maBa ropozna B.B. Hukonbckuit



http://www.eniseysk.com/

[Ipunoxenue K MOCTAaHOBIICHUIO
agMUHUCTpauuu r. Enucericka

or 27.03.2023 1. Ne 107-11

AJIMUHUCTPATHBHBINA perjaMeHT
NMpea0CTABJIeHUsA MyHUIIMNIAJAbHOM ycayru «IlpexocraBienune nupopmanum 06 00beKTax
yueTa U3 peecTpa MyHUIIUNIAJIbHOT0 HMYIIIECTBA)

1. O0ue moJ10KeHNs
IIpenmet peryupoBaHusi AAMUHUCTPATHBHOIO perjaMeHTa

1.1  AIMHMHUCTPAaTHMBHBIM pErjJaMEHT MPEJOCTABICHUS MYHUUIUNAIbHON  YCIYru
«[IpenocraBienne nHpopMauu 00 00BEKTaX yueTa U3 peecTpa MyHHUIIUIAIBLHOTO UMYIIECTBAY
pa3palboTaH B LENSIX MOBBIIICHUS KAayecTBa M JOCTYIMHOCTH MPEIOCTaBICHUS MYyHHUIIMIIATbLHON
YCIIYTH, OIIPEeNsieT CTaHAapT, CPOKU M TOCIEAOBATEIIbHOCTh ACUCTBUN (aAMUHUCTPATHBHBIX
IpoLeAyp) MPH OCYIIECTBICHUH IMOJHOMOYUHN MO MPEAOCTaBICHHUIO HHPOpMAIMK 00 00BEeKTax
ydera M3 peecTpa MYHHUIMIAIBHOTO HMYIIECTBA B MYHHUIIMIAILHOM OO0pa3oBaHUU TOPOJ
Enuceiick KpacHospckoro kpas.

Kpyr 3asaBurenei

1.2. 3asgBuTeNsIMH Ha MOMyYEHUE MYHUIIUTIAIBHON YCIYTH SBISIOTCS (PU3NYECKUE JIUIIA,
MHAMBUAYaJIbHbIE IPEANPUHUMATENN U IOPUINYECKHE TULa (Jaee - 3asBUTENb).

1.3. MuTepeck! 3asBUTENEH, YKA3aHHBIX B MyHKTE 1.2 HacTosAmero AJMUHUCTPATUBHOIO
periiaMeHTa, MOTYT MPEICTaBIATh JHIA, 00JIaAI0NIe COOTBETCTBYIOIIMMU TMOJTHOMOUYHUSIMHU
(manee - mpeaCTaBUTEND).

TpebdoBanus k nopsaaKy HH(pOpMUPOBaHHUSA
0 NPEeAO0CTABJICHUH MYHULIUIIAJIBHOM YCJIYIH

1.4. UndopmupoBaHue o0 TMOpPAAKE MNPEAOCTABICHUS MYHUIMNAIBHOM  yCIyru
OCYILIECTBIISAETCS:

1) HemocpencTBeHHO npu JuyHOM Tnpueme 3asButenss B MKV  «Ympanenue
MYHUIIUNATbHBIM UMyllecTBOM T. EnHwucelicka» (namee - VYTOJTHOMOYEHHBIM OpraH) WIH
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUINAIBHBIX YCIYT
(nanee - MOL);

2) o tene@oHy B YIIOJTHOMOUYEHHOM OpraHe WJIM MHOTO(QYHKIIMOHAIBHOM IIEHTPE;

3) NMCBbMEHHO, B TOM YHCJIE IIOCPEICTBOM JIEKTPOHHOM MOYTHI;

4) mocpeACTBOM pa3MENICHUsI B OTKPHITON U AOCTYIHOM popme nHpopmaiuu:

B (enepanbHOH TOCYIapCTBEHHON wuHpOpMaMoHHOW cucteme "Eaunbplii mopran
TOCYJApPCTBEHHBIX W MYHHUIMTIATBHBIX ycnyr (byakumid)" (https://www.gosuslugi.ru/) (manee -
EII'Y);

Ha opUIIMATILHOM caiiTe aqMuHUCTpalun ropona Exuceiicka (Www.eniseysk.com);

5) nmocpencTBOM — pa3MmelieHuss HMHpOpManMM Ha MHGOPMALMOHHBIX  CTEHJAX
YOTHOMOYEHHOTO OpraHa WJIM MHOTO()YHKITHOHAJIBHOTO IIEHTpA.

1.5. UadpopMHupoBaHue OCYIIECTBISIETCS 110 BOIIPOCaM, KaCalOIIMMCS:

Croco0O0B M0/1a4yM 3asBJICHUS O PEJOCTABICHUH MyHUIIUIATIBHON YCIIyTH;

a/ipecoB YIOJHOMOYEHHOTO OpraHa ¥ MHOTO()YHKIIMOHAJIBHBIX HEHTPOB, OOpalleHne B
KOTOpBIE HEOOXO0IMMO ISl TPEAOCTABICHNUS MyHUIIUTIATIBHON YCIIyTH;

CHpaBOYHON MHPOPMALIMH O TpaduKe MpueMa rpakaat B Y IOJIHOMOYEHHOM OpraHe;

JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEIOCTaBICHUS MYHHUIMMAIbHON YCIYyrd W YCHYT,
KOTOpBIE SIBISIOTCS HEOOXOJUMBIMU M 00SI3aTENBbHBIMH JUISl MPEAOCTABICHNUS MYHULIUINAIBHON
YCIIyTH;

MOPSIIKA U CPOKOB NPEJOCTABIICHNUS] MyHUIIMIAIIBHON YCITYTH;
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MOpsAJKa TMOJIyYEHUS! CBEICHHM O XOJE PAacCCMOTPEHMs 3asiBICHUSI O NPEJOCTaBICHHUU
MYHHIIUIIATLHONW YCITYTH U O Pe3yabTaTax MPeI0CTaBICHUS MyHUIIUTIATHHOM YCIIYTH;

[0 BONpOCAM TMPEAOCTaBICHUSI YCIYr, KOTOpbIe SIBISIOTCA HEOOXOAUMBIMH U
00s13aTeNbHBIMHE TSI IPETOCTABICHUS MYHHUIIUITAILHOW YCIIYTH;

nopsiika  gocyAaeOHoro  (BHecyneOHOro) oOkaloBaHUsA JAeUCTBUM  (Oe31eiCTBUA)
JOJKHOCTHBIX JIMI] M TPUHAMAEMbIX WMH PEIICHUH MPH TPEIOCTABICHUN MYHHIIMITAIBLHON
YCIIYTH.

[Tony4yenue wHpOpPMALMU TO BONPOCAM MPEJOCTABICHUS MYHUIMIIAJIBHOH YCIyTH WU
yCIyT, KOTOpble SBJSIOTCS HEOOXOAMMBIMH M 0Os3aT€IbHBIMU JUISL  MPEIOCTaBIICHUS
MYHUIIUTIATBLHON YCIIYTH, OCYIIECTBIISIETCS OECIUIaTHO.

1.6. IIpu yctHOM OOparienuu 3asgBUTENS (JUUHO UITU 10 TeIePOHY) AOKHOCTHOE JIUIO
YHOTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIOMINNA
KOHCYJIbTHPOBAHHE, TMOJAPOOHO W B BEXJIMBOH (KOpPpeKTHOH) dopme HHHOPMHUPYET
00paTUBIIMXCS 10 UHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha Te’eOHHBII 3BOHOK JIOJDKEH HAUYMHATHCS C MH(OpPMAIMK O HAMMEHOBAaHUU
opraHa, B KOTOpPBIH IMO3BOHWJI 3asBHUTENb, (aMHUIUN, UMEHH, OTYECTBE (IIOCIETHEE - TPH
HAJIMYUU) U JOJDKHOCTH CIICLUAINCTa, TPUHSBILETO Tese(OHHBIH 3BOHOK.

Ecnu nomkHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSATENBHO JIaTh
OTBET, Tele(OHHBII 3BOHOK JI0OJKEH OBITh IIEpeapecoBaH (MepeBeieH) Ha IPYyroe JOKHOCTHOE
JIMIIO WK K€ 00paTUBIIEMYCS JIUIY TOJKEH OBITH COOOIIEH Tene()OHHBII HOMED, IO KOTOPOMY
MO>KHO OyZIeT OMyYUTh HEOOXOAUMYIO HH(OPMAILIHUIO.

Ecnmu moaroroBka oTBera TpeOyeT NpPONOJDKUTEIHHOTO BpPEMEHH, OH Ipenjaraet
3asiBUTEINIO OJIMH U3 CIEAYIONINX BAPHAHTOB AAIbHEHIINX ACHCTBUMA:

U3JI0KUTH OOpalleHue B MUCBMEHHOH QopMme;

HA3HAYUTh IPYroe BpeMms ISl KOHCYJIbTallUH.

JlookHOCTHOE  NMIIO  YTIOJMHOMOYEHHOTO  OpraHa HE  BIpaBe  OCYHIECTBIATH
uH(OPMUPOBAHHE, BBIXOSIIEE 32 PaMKH CTaHJAPTHBHIX MPOLEAYp U YCIOBUN MPEIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH M BIUSIOIIEE TPSMO WM KOCBEHHO Ha IPUHIMAEMOE PEIICHHUE.

[TponomxurensHOCTh HHGOPMUPOBAHHUS 110 TeNedOHY HE JOJKHA MPEBBIMATH 10 MUHYT.

HNudopMupoBaHUE OCYIIECTBISIETCS B COOTBETCTBUH C TPAUKOM ITpHUeMa rpaxiaH.

1.7. Tlo nucbMeHHOMY OOpAIIEHUIO JOKHOCTHOE JMIO YTOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 32 MPEIOCTABICHNE MYHHIIUIAIBHOW YCIIYTH, MMOJAPOOHO B MHUCbMEHHOU (popme
pa3bsCHSET 3asBUTENIO CBEIEHUS IO BONpOCaM, YKa3aHHBIM B TyHKTe 1.5. Hacrosmiero
AJIMUHHCTPAaTHBHOTO DPETJIAMEHTa, B TMOPSAKE, YCTaHOBICHHOM dDenepaqbHBIM 3aKOHOM OT 2
mass 2006 r. N 59-®3 "O mnopsake paccMoTpeHus oOpamieHuil rpaxiaan Poccuiickoi
Oeneparuu" (nanee - GenepanbHbiil 3akoH Ne 59-D3).

1.8. Ha EIII'Y pa3Memarorcss cBeAeHUs, MnOpeaycMoTrpeHHble IlomoxenueM o
denepaibHOM  TOCymapCcTBeHHOW  uWHMOpManmoHHOW  cucteMe "®denepalbHBIM  peecTp
TOCYIapCTBEHHBIX W MYHUIIMNAIBHBIX YCIyT ((QyHKIMIA)", YTBEpPKIEHHBIM IOCTAaHOBJICHHUEM
[TpaButenscTBa Poccuiickoit @enepaunu ot 24 oktsa6ps 2011 roga Ne 861.

Joctyn k uHGOpPMAIIUU O CPOKAX U MOPSJIKE MPEAOCTABICHUS MYHHUIUIAIBHON yCIyTU
OCYIIECTBISIETCS O€3 BBIMIOJHEHUS 3asgBUTEIEM KaKuWX-THOO TpeOoBaHWM, B TOM yucie 0e3
WCIIONIb30BaHUsI TIPOTPAMMHOTO 00eCIeUeHHs], YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEICTBa
3asBUTEIS TPEOYET 3aKIIFOYCHHS JTMIIEH3MOHHOTO WM MHOTO COTJIAIIEHUS C TPaBO00IIagaTeieM
MPOrPaMMHOTO OOecreyeHus, MPeayCMaTPUBAIONIET0 B3WMaHWE IUIAThI, PETHCTPAIUIO WU
ABTOPH3AIIHIO 3asIBUTEISI, WM TIPEIOCTABIICHHE UM ITePCOHAFHBIX TAaHHBIX.

1.9. Ha odwumnmaibHOM WHTEpHET-TIOpTalie, Ha CTEHJaX B MeCTaxX HpPeJOCTaBICHH
MYHHIIAITATGHOW YCIYTH U YCIYT, KOTOPBIC SBISIOTCS HEOOXOIMMBIMU M O0S3aTeIBHBIMH IS
MPEIOCTaBIEHUS MYHUIIUNIATLHOW YCIyTH, ¥ B MHOTO()YHKIIMOHAIBHOM IICHTPE pa3MellaeTcs
clenyrolas crpaBoyHasi HHGopMaIus:

0 MecTe HaxXxOXJIeHUs U Tpaduke MpHeMa TpakAaH YIIOJIHOMOUYEHHOTO Oprasa,
OTBETCTBEHHOTO 32 MPEOCTABICHIE MYHUIIUIATHHON YCIIYTH, a TAK:Ke MHOTO()YHKIIMOHATLHBIX
LEHTPOB;

CIpaBOYHbBIE TelIe(hOHBI JOMKHOCTHBIX JIMI] Y TOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX
3a IPeJOCTaBICHUE MYHUIIMNIAIILHOM YCIIyTH, B TOM 4ucie HoMep TenedoHa-aBTouH(opmaropa
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(pu HaTTUYHHN),

aapec odummManpHOrO caiTa, a TakKe IJIEKTPOHHOW MouThl U (Wiu) Gopmbl 0OpaTHOM
CBSI3M YTIOJIHOMOYEHHOTr0 opraHa B cetu "Murepuer".

1.10. B 3amax oxwuzaHus YTNOJIHOMOUYEHHOIO oOpraHa pa3MeEIlaloTcsi HOPMAaTHUBHBIE
MIPABOBBIE AKTHI, PErYIHPYIOIIME MOPSAIOK MPEAOCTaBICHUS MYHHUIIMIIAIBHOW YCIyTH, B TOM
qucie AJIMUHUCTPATUBHBIN PErilaMeHT, KOTOpbIE 110 TPEOOBAHUIO 3asBUTENS MPEAOCTABIISIOTCS
eMy JUIsl 03HaKOMJICHHS.

1.11. Pazmenienne nHpOpMaLuy 0 MOPSAKE MPEIOCTABICHUS MYHHIIMIIATBHON YCIyTH Ha
MH(OPMALIMOHHBIX CTEHAAX B MOMEHICHMH MHOTO(YHKIIMOHAIHHOTO [EHTPa OCYIIECTBISETCS B
COOTBETCTBUHM C COTJIALICHUEM, 3aKIIOYCHHBIM MEXAY MHOTO(YHKIIMOHAIBHBIM IIEHTPOM U
aaMuHHCcTpanuet ropoga Enuceiicka ¢ yuetoM TpeOoBaHMNH K HH(POPMHUPOBAHUIO,
YCTaHOBJIEHHBIX AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

1.12. HWuadopmammsi o0 XoJIe pacCMOTPEHHUs 3asBICHUSA O TNPEIOCTaBICHUU
MYHHULIMIIAJIBHOW YCIYyTM M O pe3ylbTarax IPEeAOCTaBICHUs] MYHULIMIAIbHON YCIYTH MOKET
OBITH MOJIy4€Ha 3asiBUTENEM (ero mpeacraButeneM) B audHoM kabunete Ha EINY, a Takke y
COOTBETCTBYIOILETO JOJKHOCTHOTO JIMIA YTIOJTHOMOUYEHHOTO OpraHa npu oOpalleHny 3asBUTENs
JIMYHO, 10 TeNedOoHY, MOCPEICTBOM IEKTPOHHOM MOYTHI.

II. CranaapT npeaocTaBieHHs rocy1apcTBEeHHON (MyYHUIIUNIAJBHOM) YCJIYTH
HaunmeHoBaHMe rocyapcTBeHHOM (MyHHMIMIIAILHON) YCJIYyI'H

2.1. MynununaneHas ycinyra "llpepocraBnenne mHGOpManuun o0 oObeKTax ydera U3
peecTpa MyHHUIIMIIAIILHOTO UMYyIIecTBa".

HaumMeHoBaHue OpraHa rocy1apcTBeHHOM BJIAaCTH, OPraHA MECTHOIO
caMoynpasBJieHusl (OPraHu3auu), NPeI0CTAB/SIOMIEr0 MyHHIUNAIBHYIO YCJIYTY

2.2. MyHununanbHasi yciayra HpenocTaBisieTcsl aaMUHHCTpanueil ropoga Enwucelicka
(manee — AIMUHUCTpALIHS).

OTtBeTcTBEHHBIM HcTIONHUTENEM ycayru aBisercss MKY «Ynpasnenne MyHUIMNAIbHBIM
umymiectBoM I. EHncelickay (nanee - YIoJIHOMOUEHHBIH OpraH).

2.3. B mpenocTaBiieHUd MYHULIMIAIBHOW YCIYI'M MPUHUMAIOT y4acTHE aJMHUHUCTPALUs
r. Enuceiicka, MKV «Ymnpasnenne myHununaiabHsIM umyniectsoM r. Enuceiicka», CII KI'BY
«M®LI» B r. EHuceiicke.

IIppu  npenocraBieHMM — MYyHUUUMIAIBHOM — yCIyIrM  YIIOJIHOMOYEHHBIM  OpraH
B3aUMO/JICUCTBYET C:

2.3.1. denepanpHON HanoroBoi ciyx6oi Poccuiickoit deaepanyu B yacTu MOJydeHUs
CBeJleHN W3 EIMHOrO TOCylIapCTBEHHOrO peecTpa HOPUAMYECKMX JUIl W EnamHoro
rOCYJapCTBEHHOTO PEECTPa MHAUBUIYAJIbHBIX IIPEANIPUHUMATEIICH;

2.3.2. ®enepanbHOM Ci1yk001 rocy1apcTBEHHON PETUCTpallii, KaJacTpa U Kaprorpapuu
B YAaCTH IOJIy4ECHUs CBEACHUN U3 EQUHOrO rocy1apcTBEHHOIO peecTpa HEABUKUMOCTH.

2.4. Ilpm npenocTaBI€HWHM MYHULUIAIBHON YCIyrd YIIOJTHOMOYEHHOMY OpPraHy
3arpenaercs TpeOoBaTh OT 3asBUTEINS OCYILECTBICHUS JCHCTBHM, B TOM YHCIIE COTJIacCOBAaHHIA,
HEOOXOIUMBIX JUIsl MOJIYY€HHUS MYHULIMIMAIBHOW YCIYTM M CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYJapCTBEHHBIE OPraHbl U OPraHU3alUH, 32 UCKIIOUYECHUEM ITOJIy4EHUS YCIYT, BKIIOUECHHBIX B
NepeyeHb YCIyT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMU M 00SI3aTENIbHBIMH ISl IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

Onucanue pe3yabTara npeaocTaBjJeHUss MyHHIIUNIAJIBHON yCJIYyrH

2.5. Pe3ynpTaTOM IPEIOCTABIECHUS MyHULIUIIAIBHON YCIYTU SIBISETCS:

2.5.1. TlpenocraBnenne wuHpopmanuu (BBIMUCKH) 00 OOBEKTAaX ydeTa M3 peecTpa
MYHUIUIAILHOTO UMYILECTBA.

2.5.2. OTka3 B mpenocTaBieHne nHGopManuu (BEIMUCKH) 00 00BEKTax y4eTa U3 peecTpa



MYHHIATATFHOTO HMYIIECTBA.
2.5.3. lucemo 00 orcyTcTBUM HH(pOpMAIMK 00 00BEKTaxX M3 peecTpa MyHHIMIIATbHOTO
UMYILECTBA.

Cpoxk npegocraB/ieHUsI MyHHIIMIAJILHON yCJIYI'H, B TOM YHUCJIE C Y4eTOM
HEe00X0UMOCTH 00pallleH!sI B OPraHU3aLMH, YYACTBYIOIINE B NIPEA0CTABIEHUH
MYHUIIUNIAJTbHOM YCJIYTH, CPOK NPHOCTAHOBJIEHHUS MPeI0CTABIEHUA MYHHIMIAIbHOMN
YCJIYTH, CPOK BbIIa4M (HANPaBJIeHHUs) IOKYMEHTOB, SIBJISIOIIMXCS Pe3yJbTaTOM
NMPeI0CTABJICHUS MYHUIIUNIAJTbHOM YCJIYTH

2.6. Cpoxk mTpeAoCTaBICHHS MYHHMLHMIAIBHOW YCIyrd TO MpaBuiaMm cT.cT.191,
193 I'paxkmanckoro koxaekca Poccuiickoit denepanun HaUMHAET WCYUCIATHCSA CO CIEAYIOIIETO
JIHSI TIOCJIE MpUemMa 3asBJeHus. Eciii mocieHuil 1eHb CPOKa MPENOCTABICHUS MYHULIUIIAIbHON
YCIIyTH MPUXOAUTHCS HA HEepaOouuil Mpa3IHUYHBINA I BHIXOAHON J€Hb, THEM OKOHYAHUS CPOKa
MYHUILIMIIAJIbHON YCIIyTU CUMTAETCS OMMKalIui clieyromuii 32 HUM pabouuil 1eHb.

2.6.1. Cpok mpenocTaBieHHs] MyHUIIUIAIbHOM yciyru coctaBisieT 10 (mecats) pabounx
JTHEW CO JHSI PErHCTPALMH 3asBICHHS O MPEIOCTaBICHUN HH(POpMAIMU (BBIMTHCKH) 00 00beKTax
ydeTa U3 peecTpa MyHULUIIAIbHOTO UMYILECTBA.

2.6.2. Tlpu coBnajeHUM NPa3JIHUYHBIX HEpPaOOUMX JHEM C NEepPUOJOM HCIOIHEHUS
VYcayru cpok UCOHEHUs Y CIIyry MPOJIIEBAETCS Ha KOJMYECTBO TAKUX JTHEH.

HopmaTuBHbIe NPaBOBbIE AKThI, PeryJIHPYIOLHe MPe10cTaBIeHHe
MYHMIHMIAJIBHON yCJIYTH

2.7. llepeueHb HOPMATHUBHBIX IPABOBBIX aKTOB, PErYIMPYIOIMIMX IPEIOCTABICHUE
MYHUIMNAIBHON yCIAYrM pa3MelleH B QelepanbHONl TocyAapCTBEHHOM HH(OpMaMOHHON
cucreme «®DenepanabHblil peecTp rocyAapCTBEHHBIX U MYHULIMNIATIBHBIX YCIYT (PYHKIMI)» U Ha
EIIT'Y ocyiiecTBusieTcst B COOTBETCTBUU C:

Koncrurynuen Pocculickoit @enepanny;

I'paxxnanckum konekcom Pocceuniickon denepaunu;

®enepanbHbIM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O6 oOumx NpuHIMNAX OpraHU3aluu
MECTHOI0 camoynpasiieHus: B Poccuiickoit @enepanun';

®enepanbHbM 3aK0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy NpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

®enepanbHbIM 3aK0HOM OT 02.50.2006 Ne 59-®3 «O nopsake paccMoTpeHus: oOpalieHui
rpaxaaH Poccuiickoit denepanumny;

®enepanpablii 3ak0H 0T 09.02.2009 Ne 8-@3 «O6 obecrnieuernnu noctymna K HHGOpMaIim
0 JIEATEIBHOCTH I'OCYAAPCTBEHHBIX OPIraHOB U OPraHOB MECTHOI'O CaMOYIIPABIICHUSY;

[Tpukaz MunskoHompasutus Poccuum ot 30.08.2011 Ne 424 «OO0 yTBep:KIeHUHU
ITopsinka BeaeHHMs oOpraHaMM MECTHOIO CaMOYIPABIEHUS PEECTPOB MYHHUIUIAIBHOTO
UMYILIECTBAY;

®enepanbHbIM 3akoHOM 0T 06.04.2011 Ne 63-D3 «O0 311eKTpOHHON MOIMUCHY;

YcraBom r. EHncelicka.

HcyepnbiBaomumii nepevyeHb J0KYMEHTOB, HEO0OXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH PABOBbIMHU AKTAMHM VISl IPEAOCTABJICHUA MYHULIMIIAJIBbHON YCJAYIH U
YCJIYT, KOTOpPbIe SABJAKTCA HEO0OX0AMMbIMHU U 00513aTeJILHBIMU JIS1 NPE0CTABJICHU S
MYHUIIUNIAJIbHOU YCJIYTH, MOJJIEKANIUX NMPeICTABICHUIO 3asiBUTEJIEM, CIIOCO0ObI X
NOJIyYeHUsI 3asiBUTeJIeM, B TOM YHCJe B 3JIEKTPOHHOI (popMe, MOPATOK UX NPeACTABICHUS

2.8. [Ins mony4deHus MyHULIMNAIBHON YCIIYTH 3asBUTENb MPEICTaBIISIET:

2.8.1. 3asBrneHue O MTPEIOCTABICHUU MYHUIUIMAIBHONW YCIYyrd 1Mo (opMe COTIACHO
npuaoxeHuto Ne 1 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae nampaBnenus 3asBieHus nocpeactsom EINIY ¢opmupoBaHue 3asBICHUS
OCYIIECTBIISIETCS TIOCPEJCTBOM  3allOJIHEHHS WHTepakTuBHOW ¢dopmel Ha EIIY  6e3
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HEOOXOAMMOCTH JTIOTOJHUTEIBLHOM TI0/1a4H 3asBJICHHS B KaKOW-TM00 WHOU (hopme.

B 3asgBneHum TakkKe yKasbIBaeTCs OJAWH U3 CIEAYIOIIUX CIIOCOOOB HAaIpaBlICHHS
pe3yJipTaTa NpeaoCTaBICHUs] MyHULUIIAIBHON YCIIyTH:

B (hopMe INIEKTPOHHOTO JOKYMEHTA B TMUHOM KabuHere Ha EINY;

Ha OyMa)XHOM HOCHUTEJIE B BUJI€ PAaCeyaTaHHOTO 3K3EMIUIApa HJIEKTPOHHOIO JOKYMEHTa
B YIIOJIHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAIBHOM LIEHTPE;

2.8.2. JIOKyMEHT, yOCTOBEPSIOIINH JUYHOCTh 3asIBUTEIISI, IPEICTABUTEIA.

B cnydae nanpasinenus 3assieHus nocpencrtsoM EIIY cBeneHus U3 JOKyMEHTa,
yJIOCTOBEPSIOLIET0 JIMYHOCTh 3asBUTEINS, MPEICTaBUTEN (POPMUPYIOTCS MPU HNOATBEPIKICHUU
yueTHOH 3amucu B Exunoii cucrteme uneHtudukanuu u ayreHtudukanuu (nanee - ECUA) u3
COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOW YYETHOW 3amUCH M MOTYT OBITh IPOBEPEHBI
IIyTEM HAIpPaBJIEHUS 3aIpoca C UCIOJIb30BAHUEM CHCTEMbI MEKBEJOMCTBEHHOI'O JIEKTPOHHOIO
B3aMMOJCHCTBHS.

B cnyuae, ecnu 3asBiIeHHE 10AAETCS IPEICTABUTENEM, JOIOJIHUTEIBHO IPEOCTABIIAETCS
JIOKYMEHT, MOATBEPKAAOIINN [TOJIHOMOYHS NPEACTABUTENS AEUCTBOBATh OT UMEHU 3asBUTEIISL.

JIOKYMEHT, MOATBEPKAAIOIINUN OJTHOMOYMSI MIPEICTABUTEINS, BbIJAHHBIA IOPUANYECKUM
JMILIOM, JOJDKEH OBbITh NOJNMCAaH YCWIEHHOW KBaJM(PHUKALMOHHON 3JEKTPOHHOM MOJIIHUCHIO
YIOJIHOMOYEHHOT'O JINLIA, BBIJABLIETO IOKYMEHT.

JloKyMeHT, IIOITBEPK A0 I IIOJIHOMOYHS IIPEJICTaBUTEIIS, BBIJIaHHBIN
MHUBUAYAJIbHBIM [peAIpUHUMATETIEM, JIOJDKEH OBbITh MOANKCAH YCUJICHHOU
KBAJM(PHUKALIMOHHOHN 3JI€KTPOHHOM MOJNMCHIO MHIAUBHIyaIbHOIO NPEANIPUHUMATEIIS.

JIOKyMEHT, MOATBEPKIAIOIIMI ITOJIHOMOYUS IPEICTABUTENS, BbIIAHHBIM HOTapUycoM,
JIOJDKEH OBbITh MOANKCAH YCHJICHHON KBaJTM(pUKAIIMOHHOMN 3JIEKTPOHHOM MOANMCHI0 HOTapuyca, B
MHBIX CIIy4asx - MPOCTOM 3JIEKTPOHHOM MOIIUCHIO.

2.9. 3agBneHus M IpwIaracMble JOKYMEHTBI, yKa3aHHble B IyHKTe 2.8
AJMUHUCTPAaTUBHOIO pErJlaMEHTa, B Cilydae HampasieHus 3asBieHus nocpexnctsom EINY,
HanpaBisAoTcs  (MOoJaroTcs) B YIOJIHOMOYEHHBIH OpraH B 3JEKTPOHHOM Qopme myrem
3amoJiHeHUs POpPMBI 3aripoca uepe3 TuuHbId kabunet Ha EINT'Y.

3asBIICHUS U IIPUJIaraeMble TOKYMEHTHI, YKa3aHHbIE B IIyHKTE 2.8 AMUHUCTPAaTUBHOIO
periiaMeHTa, B cllydae HEMOCPEJICTBEHHOro oOpamieHuss B YIIOJHOMOYEHHBIM OpraH,
AJMMHHUCTpAIIO, HANpaBIAoTCs (MOJAIOTCS) B YIIOJHOMOUYEHHBIH OpraH B BHJE OYMa)kKHOTO
JIOKYMEHTA JINYHO WJIM MOYTOBBIM COOOIICHHUEM.

3asBJIICHUS U IIPUJIaraeMble TOKYMEHTHI, YKa3aHHbIE B ITyHKTE 2.8 AJIMUHUCTPAaTUBHOIO
pernameHTa, B ciy4yae OOpalleHHs HENOCPEICTBEHHO B YIOJIHOMOYEHHBIM OpraH, 4epes
MHOTO()YHKIIMOHAJIBHBIN IIEHTP HAIPABISAIOTCS (MOJAIOTCS) B YIIOJTHOMOYEHHBIM OpraH B BHJIE
OyMa)xHOTO JOKYMEHTA JINYHO.

I/Ic‘lepl'll)lBaIOHIl/Iﬁ NnEepeICHb TOKYMECHTOB, H006X0)II/IMI)IX B COOTBETCTBHHU C
HOPMATHBHBLIMHU MMPABOBBIMMU AKTAMM IJIsl MPEAOCTABJICHUSA MYHI/II[I/IHaJILHOﬁ yciayru,
KOTOPbIC HAXOAATCHA B PACIIOPHAKEHUM T'OCYIAPCTBCHHLIX OPraHoB, OpraHnoB MECTHOI'O

CaMOYINIPaBJICHUA U MHBIX OPraHoOB, YYACTBYIOIIIUX B IIPECA0CTABJICHUH IrOCyI1apCTBCHHbBIX
UM MYHUIHUITIAJBHBIX YCJIYT

2.10. IlepedyeHb ITOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C HOPMAaTHBHBIMU
IIPAaBOBBIMU AKTaMM [UIsl NPEAOCTABICHUS MYHMIMIAIBLHOW YCIyTH, KOTOPbIE HAXOIATCA B
pacrlopsDKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHHS M HHBIX
OpraHoOB, yYacCTBYIOIIMX B MPEIOCTABICHUN MYHHUIIMIIAIBHBIX YCIYT B Cllyyae oOpalieHus:

2.10.1. Beimucka u3 EAMHOTO rocynapCTBEHHOTO pPeecTpa IOPHANYECKHUX JIUI, B Clydae
M10/1a4M 3asIBJICHUS FOPUINUYECKUM JIULIOM;

2.10.2. Bemucka wu3 EQMHOrO rocygapCTBEHHOTO pPeecTpa  HMHIWBHUAYalIbHBIX
IpeIIIPUHUMATENEH, B CIydae [0Aa4Yy 3asBJICHUS UHANBUYaIbHBIM IIPEAIIPUHUMATEIIEM;

2.10.3. Beimucka 3 EIMHOrO rocyiapcTBEHHOTO peecTpa HEeIBHKHMOCTH 00 00BEeKTe
HEJBUKUMOCTH;

2.11. Ilpu mnpenocTaBIeHWH MYHUIHMIAIBHOM YCIYrM 3ampeniaercss TpeboBaTh OT
3asIBUTENS:
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1. TlpencraBneHus IOKYMEHTOB W HMH(POPMAIMM WJIH OCYIIECTBJICHHUS JCHCTBUU,
IIPEJICTAaBICHUE UM OCYILECTBIEHUE KOTOPHIX HE IPEIYCMOTPEHO HOPMATHUBHBIMU IIPaBOBBIMU
aKTaMH, pPETyJIUPYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C MPEIOCTAaBICHUEM
MYHULIMTIAJIbHON YCIIYTH.

2. llpencraBieHuss [AOKYMEHTOB M HH(OpMAalWH, KOTOpble B COOTBETCTBHH C
HOPMAaTHUBHBIMU TMpaBoBbIiMU akTamMu Poccuiickoit ®enepanuu u  KpacHosipckoro kpas,
MYHHULIMNIAJbHBIMA TPABOBBIMU aKTaMU aJMHHHCTpanuu 1. EHucelicka, HaxoIaTcs B
pacnopsDKEHUH OpraHoB, IPENOCTABIAIOIIMX MYHULUIAIBHYIO YCIYTY, TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIpaBlieHUS U (WJIM) MOJIBEIOMCTBEHHBIX I'OCYIapCTBEHHBIM
opraHaM M oOpraHaM MECTHOTO CaMOYIPAaBICHHUS OpraHu3alMi, Yy4YacTBYIOILIUX B
MPEIOCTaBICHUU MYHHUIIUIAIBHBIX YCIYT, 32 UCKIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 @DenepanbHoro 3akona ot 27 wutong 2010 roma N 210-d3 "OO6 opraHuzanuu
MPEIOCTABIICHUSI TOCYAPCTBEHHBIX U MYHHULMINAIbHBIX ycuyr" (manee - denepaibHbIA 3aKOH
N 210-@3).

3. IIpeacraBneHuss JOKYMEHTOB U WMH(OpPMALUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATHHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEAOCTaBJICHHUS MYHHUIIMNAIBHON YCIYrd JuM0O B MPEAOCTABICHUHM MYHUIIUIAIBLHOU
YCIIyTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIIy4aeB:

U3MEHEHHEe TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEJOCTABICHUS
MYHULIMNIAJBHOW YCIIYTM, IIOCJIE IE€pBOHAYAJIbHOW IOAAYM 3asiBICHUS O IPEIOCTABIECHUU
MYHUIIUTIATIBHON YCIYTH;

Haliuyue OmMOOK B 3asBICHUM O NPEJOCTABICHUU MYHHUIMIAIBHOM YyCIyrHu |
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCIE MEPBOHAYAIBLHOTO OTKa3a B IMpHUeMe JOKYMEHTOB,
HEOOXOJUMBIX JUIsl HPEJOCTaBICHUS MYHHUIUNAIBbHOM yciayru 5aub0 B IPEIOCTABICHUU
MYHUIIUIIAIBHON YCITYTH U HE BKJIIOUYEHHBIX B MIPECTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

UCTEUYEHUE CpoKa JCHCTBUS JOKYMEHTOB WJIM HW3MEHEHHE HHPOpMalUK Iocie
NEPBOHAYAJILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIs IPelOCTaBICHUs
MYHUIIMNIAJIBHON yCIyry TU00 B MPEAOCTaBICHUH MyHUIIMITAILHOM YCIIyTH;

BBISIBJIEHHE JOKYMEHTAIbHO IMOATBEP’KACHHOr0 (hakTa (IIPU3HAKOB) OIMIMOOYHOTO WIIH
IPOTUBOMNPABHOTO JIeHCTBUS (O€37eiCTBUS) AOKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO OpraHa,
cly)Kallero, pabOTHHMKAa MHOTO(YHKIMOHAJIBHOTO  LEHTpa, paOOTHUKAa OpraHU3aluH,
npeaycMoTpeHHo uactbio 1.1 crateum 16 ®DepepanbHoro 3akoHa Ne 210-®d3, npu
NEpBOHAYAJILHOM OTKa3e B IpUEMe JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPelOCTaBICHUS
MYHUIIMNIAJBHOW YCIYrd Ju0O B MPEIOCTaBICHUHM MYHHUIMNAIBHOM YCIyrd, O YeM B
IIMCbMEHHOM BHUJE 32 IOJIHUCBIO PYKOBOIUTENS YTIOJHOMOYEHHOIO OpraHa, PYKOBOAMTEIS
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa NpU IEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX ISl NPENOCTaBICHHUS MYHULUUNAIBHOW  yciayru, Ju0O0 pYyKOBOIUTENsS
OpraHu3aIyy, npeaycMoTpeHHoi dacteio 1.1 crateum 16 depepanpHoro 3akoHa Ne 210-D3,
YBEJIOMJISICTCS 3aBUTEIb, a TAKXKE MPUHOCIATCS U3BUHEHUS 3a JJOCTaBJIEHHbIE HEY100CTBa.

4. IlpenocraBneHuss Ha OyMa)KHOM HOCHUTENE TIOKYMEHTOB U MH(POpPMAIUH, JIEKTPOHHbIE
00pa3bl KOTOPHIX paHee ObLTM 3aBEpEHbl B COOTBETCTBUU C MyHKTOM 7.2 wactu 1 crathu 16
HacTosuero denepaibHOTO 3aKOHA, 32 UCKIIOYEHHEM CIy4aeB, €CJIM HaHEeCEHHE OTMETOK Ha
Takue JOKYMEHTBHl JHOO HX H3bIATHE SBISIETCS HEOOXOIUMBIM YCIOBHEM MPEAOCTABICHHS
rOCyIapCTBEHHOW WM MYHHUIMNAJIbHOM YCIYrM, W MHBIX CIy4yaeB, YCTAHOBJICHHBIX
benepaabHBIMU 3aKOHAMHU.

HcuyepnbiBaomuii nepe4eHb OCHOBAHUH I 0TKA3a B IPHeMe 10KYMEHTOB,
HCOﬁXO}]HMbIX AJIA IPpeaoCTaBJICHUA MyHI/IIII/IHa.JIbHOi;I yYdiyru

2.12. OcHOBaHUsAMH JIJIs1 OTKa3a B IPHUEME K PAaCCMOTPEHHIO JOKYMEHTOB, HEOOXOUMBIX
JUIsl IPEAOCTABICHNUS MyHULIMIIAIBHOM YCIIYTH, SIBIISIOTCSA:

2.12.1. HemnomnHoe 3amonHeHWe Tmoieil B (Qopme 3asBiIeHHA, B TOM 4YHCIE B
uHTepakTuBHOU popme 3asBieHus Ha EINTY;

2.12.2. Tlonava 3ampoca O MPEJOCTaBICHUHN YCIYTH M JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTABIICHUS YCIIYTH, B 3JIEKTPOHHON (hopMe ¢ HAapyLIEHHEM YCTaHOBJICHHBIX TPEOOBaHUIA;
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2.12.3. IIpeacraBieHre HEMOJTHOTO KOMIUIEKTA IOKYMEHTOB;

2.12.4. JlokyMeHTBI coziep>KaT MOBPEKACHUS, HAIMYME KOTOPBIX HE MO3BOJISET B ITOJIHOM
o0beMe HCIIOJB30BaTh HMH(POPMALUIO M CBEIEHHs, COAepXKalMecs B JOKYMEHTax MJs
IIPEIOCTABIICHUS YCIYTH;

2.12.5. IlpencraBiieHHbIE 3aIBUTENIEM JOKYMEHTBI COAEPKAT NOJAUYMUCTKU U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B MOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

2.12.6. IlpeacraBieHHbIE JOKYMEHTHI YTPATUIIA CHIIYy HA MOMEHT OOpaIeHUs 3a YCIyron
(IOKYMEHT,  yIOCTOBEpPSAIOLIMM JUYHOCTh; JOKYMEHT, YyJOCTOBEPSIOIIMHA  MOJHOMOYUS
IpeJICTaBUTENs 3asBUTENSA, B Cllydae OOpalleHUs 3a IPEJOCTaBICHUEM YCIYTU YKa3aHHBIM
JIUIIOM);

2.12.7. Hanuume mNpOTUBOPEUYUBBIX CBEIECHUN B 3asBICHUU M IPUIOKEHHBIX K
HEMY JIOKyMEHTaXx;

2.12.8. 3asgBneHue MNoJaHO B OpraH TIOCYJapCTBEHHOM BJACTH, OpPraH MECTHOIO
caMOYyIIpaBJIeHHs], B IOJTHOMOYHS KOTOPBIX HE BXOAUT MPEAOCTABICHUE YCIYTH.

2.12.9. Hecobnronenue ycraHOBIEHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6 amperns
2011 roma Ne 63-®3 «OO0 3JEKTPOHHOM MOIMUCHY» YCIOBHM MpPHU3HAHUS JIEHCTBUTEIBHOCTH,
YCUJICHHOH KBaJM(UIIMPOBAHHON SJIEKTPOHHOMN MOATHNCH;

2.12.10. ObpaiueHue 3a NpeJoCcTaBIEHUEM HHOW TOCYAapCTBEHHOM yCIyroi;

2.12.11. 3ampoc mojaaH JHIIOM, HE HUMEIOLUIUM IOJTHOMOYUN NPEICTaBISTh HWHTEPECHI
3asBUTEIS.

2.13. Pemienne 06 oTKaze B NpueMe JOKYMEHTOB, HEOOXOIMUMBIX JJI MPEIOCTABICHUS
MYHUIMIAJIBHON YCIIYTH, B Cllydae HarpapiieHus 3asBieHus nocpeacrsom EIIY, nanpasnsercs
B IM4HbIA kabunetr 3asButens Ha EIN'Y He mo3mHee mepBoro pabodero JHs, CICIYIOIIETO 3a
JTHEM IOJ1auy 3asiBJICHUS.

Pemenne 00 oTkaze B mpueMe AOKYMEHTOB, HEOOXOIUMBIX MJIsi HIPEIOCTaBICHUS
MYHUIIUNAIBHON YCIYTH, B CIIydae HEIOCPEICTBEHHOIO 00palieHns B Y IOJTHOMOYEHHBIH OpraH,
AJIMUHUCTPALUIO JIMYHO HWJIM MOCPEACTBOM ITOYTOBOTO COOOLIEHMS, HANpPaBISIETCS B JIMYHBIN
kabunet 3asBurens Ha EII'Y He no3nHee nepBoro pabouero Hs, CIEAYIOIIEro 3a JTHEM M0J1auu
3asIBJICHUS, HAIPaBJIIETCS MOCPEACTBOM ITOYTOBOW CBSI3U 3asBUTENIO C MPHJIOKEHHBIMH K
3asBJICHUIO IOKYMEHTaMH, a Takke 3asBUTENb BIpaBe MOIYYUTh pelieHne o0 OTKa3e JIMYHO Y
JOJKHOCTHOrO Jinia wid B M®LI, ecnu 3asBuTens oOpamiancs 3a NpedoCTaBICHUEM YCIYTH
yepe3s ML,

2.14. Otka3 B mpHeMe JIOKYMEHTOB, HEOOXOJUMBIX [UJII  TPEIOCTaBICHUS
MYHUIUNATBHON  yCIyrdM, He TPEensITCTBYeT IOBTOPHOMY OOpallleHuIo 3asBUTENs 3a
MPEIOCTaBIEHUEM MYHULIUIIAIbHON YCIYTH.

HcuepnbiBaommii nepeyeHb OCHOBAHMIA 1JIS NIPUOCTAHOBJICHUSI WM 0TKA3a B
NpeAoCTaABIeHUH MYHHIIUNIAIbHOMN yCIyTrH

2.15. OcHoBaHuii [JIs1 NMPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULUINAIBHOW YCIYIH
3aKO0HOIaTenbCTBOM Pocculickoi @enepanuu He MpeayCMOTPEHO.
2.16. OcHoBaHusI 1S OTKa3a B IPEAOCTaBICHUHA MYHULIUIIAJIbHON yCIIyTH:

- OTCYTCTBHUE B pEECTPE MYHHUIIMIAILHOTO UMYIIIECTBA CBEIEHUIN 00 00BEKTE, 10 KOTOPOMY
3arpamuBaeTcs HHPopMaLus;

- OTCYTCTBHE B 3asIBJICHHH 00s513aTEIbHOM K yKa3aHUIO HHGOpMaIUY;

- OTCYTCTBUE CBEICHMI O 3asBUTENE B €AMHOM I'OCYIapCTBEHHOM PEECTPE HOPHUIANYECKUX
mun (Uis  IOPUAMYECKUX JIUI) WIM €JUHOM TOCYJapCTBEHHOM peecTpe HWHAMBHIYaTbHBIX
npeanpuHUMareneit (Ui MHAXBUIYAIbHBIX IpeApHHUMATENeH ).

- HaJlM4Me B NPEICTaBJICHHBIX JOKYMEHTaxX MPOTHUBOpPEYAIlUX CBEACHHH 00 0O0BEeKTax
(3maHUSIX, CTPOCHHUSX, COOPYKEHUSX) U (WIIN) CyObeKTax (3asBUTEISIX ) TPABOOTHOIICHHH.

IlepeyeHnb yciayr, KOTOpbIe ABJISIOTCS HEOOXOAUMbBIMH U 00513aTeIbHBIMHU 1JI51
NpeAoCTaABIeHUSI MyHUIMIIAIbHON YCJIYyTH, B TOM YHcJ/Ie CBeleHUs 0 JOKYMeHTe
(1okymMeHTaXx), BbI/IaBaeMOM (BbIIaBaeMbIX) OPraHU3aNUAMH, YYACTBYIOIIUMH B



Npea0CTaBJIeHUN MYHHIIUNIAJIBLHOM YCIyru

2.17. Ycayru, HeoOXoauMble M 00s3aTeNIbHBIC IS MPEAOCTABICHUS MYHUIIMITATIBHON
YCIIyTH, OTCYTCTBYIOT.

Iopsaok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCY1aPCTBEHHON MONLIHHBI WIN HHOM
OIJ1aThl, B3UMaeMOii 32 pe1ocTaBJIeHHe MYHHIIUNIAJIBLHOMH YCJIyru

2.18. IlpenocTraBineHne MyHHIIMNIATBLHON YCIIYTH OCYIIECTBIISETCS OSCIUIaTHO.

Ilopsinok, pa3mep U OCHOBaHHS B3MMAHMA IJIATHI 32 MPeI0CTABJIEeHHE YCIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOIMMBIMH U 00S13aTeIbHBIMH J1JIs1 IPEI0CTABJIEHU MYHUIIUNIAIBHOM
yCJIyIH, BKJIKO4Yasi HH(GOPMALUI0 0 MeTOIMKe pacueTa pa3Mepa TaKkoii NJaTbl

2.19. 3a mpenocTaBieHHE yCIyT, HEOOXOAUMBIX M 00S3aTENbHBIX AJSl MPEAOCTABICHUS
MYHHIIMITAILHOW YCITyTH HE MPEAyCMOTpPEHA TIIaTa.

MakcuMaJjibHbIH CPOK OKUAAHMS B OYepeaH NPHU Mmoaade 3anpoca o
NPeI0CTABJICHNH MYHHIMIIAJBHON YCJIYIY U IPH MOJYYEeHHH Pe3yJIbTaTa Npea0CTABICHUA
MYHHMUMIAJTbHON YCJIYTH

2.20. MakcumanbHBIi CPOK OXHJIAHUS B O4Yepeau IMpU T[ojaye 3ampoca o
MPEIOCTaBIICHUU MYHUIIMINAIBHOW YCIYTM U TPU TOJIYYEHUU pe3yabTaTa MNpPeJoCTaBICHUS
MYHUIUIATBHONH YCIYyrd B YIOJHOMOUYEHHOM OpraHe WM MHOTO(QYHKIMOHAJBHOM LEHTpE
cocrtapisieT He 6onee 15 MUHYT.

Cpok u nopsiAoK perncTpanuu 3anpoca 3asiBUTEJIs1 0 NPeA0CTABJICHUH
MYHHMIHMNAJIBHON YCJYIH, B TOM YHcJje B 3JIeKTPOHHOMH dopme

2.21. Cpok perucTpauuu 3asBICHHUs O TNPEJOCTAaBICHUM MYHULUINAIBHOW YCIYTH
HoJyIeXaT perucTpaluy B YOJIHOMOYEHHOM opraHe B TedeHue 1 (ogHoro) pabouero aHs co AHA
MOJIyUYEHUs! 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABICHUS MYHULIUIAIbHON
YCIIYTH.

B ciyuyae Hanuuusg OcCHOBaHUM 171l OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
NpEAOCTaBIECHNUsS MYHMIIMOAIbHOW  YCIyrdM, YKa3aHHbIX B MyHKTe 2.8 HACTOAIIEro
AJMUHUCTPAaTUBHOTO perjaMeHTa, Y TOJHOMOYEHHBIN OpraH He MO3JHEee CIEAYIOLIETo 3a JTHEM
MOCTYIJICHUS 3asBJICHUS] M JOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEAOCTABICHUS MYHUIIUTIATbHON
yCIIyTH, pabovyero JIHs, HampaBisieT 3asBUTEIIO JTHO0 €ro MpeACTaBUTENI0 pelieHne 00 0TKa3e B
npruemMe JTIOKyMEHTOB, HEOOXOAMMBIX JJIsl MIPEIOCTABICHNU MYHUIIMIAIILHON YCIYTH 1Mo (Gopme,
npuBeaeHHON B [Ipuioxenun Ne 1 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpedoBanus K MOMeELIEHUAM, B KOTOPBIX NPEAOCTABJISIETCS
MYHHIUNIAJTbHAA yCayra

2.22. MecTonosoXeHne aIMUHUCTPATUBHBIX 3[JaHUH, B KOTOPBIX OCYIIECTBIISAETCS IPHUEM
3asgBICHAN U JOKYMCHTOB, H€06XOHHMBIX AJid IMPEAOCTABICHHUA MYHHHHHHHBHOﬁ yciyru, a
TaKXe BblJJaua pe3y/ibTaTOB MPEAOCTABICHHUS MYHUIMIAIBHON YCIYrH, JOJDKHO OoOecreyrBaTh
y2106CTBO g rpaxagaH € TOYKH 3pPCHUA nemexonHoﬁ JOCTYIIHOCTH OT OCTAaHOBOK
0O0IIIECTBEHHOTO TPAHCIIOPTA.

B cnydae ecinu umeercss BO3MOXKHOCTh OpPTaHU3ALMK CTOSHKH (ITApKOBKHM) BO3JIE 3[aHUS
(cTtpoeHust), B KOTOPOM pa3MELIEHO TMOMEIICHHWE TMpUeMa W BbIJAYH JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (MTAPKOBKA) AJISl IMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asBUTENCH.
3a Moap30BaHME CTOSHKOM (ITApKOBKOM) ¢ 3asBUTENICH TIaTa He B3UMAETCHI.

I[JISI MapKOBKH CICHUAIBHBIX AaBTOTPAHCIIOPTHBIX CPCACTB HWHBAJIWIOB Ha CTOSHKC
(mapkoBke) Bbiaensiercss He MeHee 10% MecT (HO He MeHee OJHOro MecTa) Juis OecruiaTHOMN



IIapKOBKHU TPAHCIOPTHBIX CPEICTB, YIIPaBJIAeMbIX HHBanuAaMH I, Il rpynm, a Takxke uHBaInaaMu
III rpynmel B mnopsake, ycraHoBieHHOM lIpaButensctBom Poccuiickoit ®enepauuu, u
TPAHCHOPTHBIX CPEACTB, EPEBO3SIIUX TAKUX UHBAIUAOB U (WIN) 1€TeH-NHBAINIOB.

B mensx oOecnedenus OecnpensiTCTBEHHOTO JOCTyNHa 3asBUTENE, B TOM 4HCIE
NEPEIBUTAIOIINXCA HAa WMHBAIUAHBIX KOJCKaX, BXOJ B 3/laHME M IIOMEIIEHHUS, B KOTOPBIX
IIPEIOCTABIIAECTCS MyHULIUIIAIbHAS YCIIyra, 000pyAyeTcsl HaHaycaMu, IOPYUYHSIMH, TAKTUIbHBIMU
(KOHTPaCTHBIMH) IIPEyNPEXKTAIOIUMU JJIEMEHTaMH, UHBIMH CIEIMAJIbHBIMU
OpUCHOCOOTICHUSAMH,  TO3BOJIIONIMMH ~ O0ECHEUNTh  OECHpPENATCTBEHHBIM  JOCTYN U
NIEPEBIKEHUE WHBAIMIOB, B COOTBETCTBUH € 3aKoHonaTesnbcTBoM Poccuiickont denepanuu o
COLIMAJIbHON 3aIlIUTE NHBAJINIOB.

IlenTpanpHblii BXOJX B 3[JaHME YTIOJIHOMOYEHHOI'O OpraHa JOJDKEH ObITh 000pynOBaH
nH(OPMAIIMOHHON TaOIMYKOHN (BBIBECKOM), coAepkKalieil HHPOPMAITHIO:

HAaUMEHOBAHHUE;

MECTOHAXOXKJECHHUE U IOPUINYECKUI aJIpEC;

pPEXKUM pabOTHI;

rpaduk npuemMa rpaxas;

HOMepa Tes1e(hOHOB JIIsl CIIPABOK.

[Tomemienusi, B KOTOpPBIX IPENOCTABIAECTCS MYHHULMIAIbHAs yCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3IIHMIEMUOJIOTHYECKUM TIPaBUIIaM U HOPMATHBAM.

[TomeneHus1, B KOTOPBIX MIPEAOCTABISETCS MYHULIMITAJIbHAS YCIyra, OCHAILIA0TCS:

IIPOTUBONOXKAPHON CUCTEMOM U CPEICTBAMU NOKAPOTYILIECHUS;

CHUCTEMOH OIOBEIIECHUs O BOSHUKHOBEHNUN YPE3BBIYAHON CUTYalUu;

CpEICTBAaMU OKa3aHUs NEPBOM MEIULIMHCKON IIOMOILIH;

TyaJIETHBIMU KOMHATaMH JUIsl IOCETUTENEH.

3an oxunaHus 3asBuTesell 000pyIyeTcsl CTYNbSIMH, CKaMbsIMH, KOJHMYECTBO KOTOPBIX
onpezaensercss UCXoAs U3 (PaKTHUECKON Harpy3Kd M BO3MOXKHOCTEM I MX pa3MEUICHHUs B
MOMEIIEHUH, a TaKKe HHPOPMALMOHHBIMU CTEHJAMH.

TekcTel MaTepuaaoB, pa3MEUICHHBIX Ha MH()OPMAIMOHHOM CTEHJE, I[e€4aTaroTCs
yIOOHBIM JUI YTeHUs HIpUPTOM, Oe3 MCIpPaBICHHUH, C BBIJEIEHHMEM HaubOoyiee BaXKHBIX MECT
MOJTY’KUPHBIM HIPU(TOM.

Mecra nans 3amoiHEHUs 3asBJICHUN OOOPYAYIOTCS CTYJIBSMH, CTOJIAaMH (CTOMKamMm),
OJlaHKaMH 3asiBJIC€HUN, TMCbMEHHBIMU MPUHAIJIEKHOCTIMHU.

Mecra npuema 3asButeneil  o0OpyAyrTcs  MHGOPMALMOHHBIMM  TaOJIWYKaAMH
(BBIBECKAMHM) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HAUMEHOBaHUs OT/IENa,;

bamMuIuy, UMEHU U OTYECTBA (IIOCJIEHEE - MIPU HAJIMYUHU), TOJKHOCTU OTBETCTBEHHOTO
JM1a 3a IPUEM IOKYMEHTOB;

rpaduka npuema 3asBUTEIEH.

Paboyee MecTo Ka)KAOro OTBETCTBEHHOTO JIMIA 32 MPUEM JOKYMEHTOB JIOJKHO OBITH
000py/ZI0BaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOAUMBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM YCTPOUCTBOM (MPUHTEPOM) U KOMHUPYIOIIUM
YCTPOHCTBOM.

JIu1o, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, JOJKHO MMETh HACTOJIbHYIO TaOJIMUKY C
yKa3zaHueM (aMuiInK, UMEHH, OT4ecTBa (TIOCIeIHEee - MPU HAIUYUH) U JOJKHOCTH.

[Tpu npegocTaBieHNH MyHUIMTATBHON YCIIYTH MHBAJTUAaM 00€CTI€UMBAIOTCS .

BO3MOXXHOCTh OECHpENsATCTBEHHOIO0 JOCTyNa K OOBEKTY (3/1aHUIO, IOMEIICHUIO), B
KOTOpPOM IPENOCTABIIAETCS MyHULIMIIAJIbHAS YCIIYTa,

BO3MOXXHOCTh ~CaMOCTOSITEJIbHOTO MEPE/BIKEHUS MO TEPPUTOPUM, Ha KOTOPOM
pacrojIokKeHb! 34aHNUsI U MOMEILIEHUS, B KOTOPBIX IPEJOCTABIAETCS MyHHUIMIAIbHASA YCIIyra, a
TaK)Ke BX0Jla B TaKhe OOBEKTHI M BBIXOJa U3 HUX, ITOCAJIKH B TPAHCIIOPTHOE CPEJICTBO U BBICAIKU
U3 HEro, B TOM YHCJIE C UCII0JIb30BAHUEM KPEC/Ia-KOJISCKU;

COIIPOBOKJCHUE HMHBAJIUI0B, WMEIOMIUX CTOMKHE pPAcCTpoiicTBa (YHKLIMU 3PEHUS H
CaMOCTOSITEJIBHOTO NEPEIBUKCHHUS,

Ha/JIeXKaIee pa3MeleHne o0opyIoBaHus U HocuTenne nH(opManuu, HEOOXOAUMBIX IS
o0ecrieyeHHs OeCIPENATCTBEHHOr0 AOCTYIa UHBAIUAOB K 3/1aHUSM U ITOMEUICHUSAM, B KOTOPBIX



IPEeIOCTaBIACTCS MyHHIIMIIAIBHAS YCITyTa,

nyOonupoBaHHe HEOOXOJUMOM Al MHBAJIUAOB 3BYKOBOW W 3pUTEIBHON HMH(pOpMaIuH, a
TaKKe HAJMHCEH, 3HAKOB W HMHOM TEKCTOBOM M Tpaduyeckoil WHPOpPMAIMKM 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IpudTOM bpaiis;

JIOIYCK CYpAOIEPEBOAYNKA U TH(IOCYPAOTIEPEBOTIHKA;

JIOMYCK  COOAKM-TIPOBOJHUKA TIPYM HAIUYMK JOKYMEHTA, IOATBEPXKIAIONIETO ee
crienuanbHoe OOydueHHe, Ha OOBEKTHI (3aHMS, MOMEIICHHUS), B KOTOPBIX MPEIOCTABISIOTCS
MYHUIUTATbHAS YCIIyTa;

OKa3aHWE WHBAJHJIAM MOMOLIM B MPEOIOJICHUN 0aphepoB, MEMIAIOMINX MOTYYCHHIO UMH
MYHUIUTNATBHBIX YCIYT HApaBHE C IPYTHMU JIULAMH.

IMoka3aTeu JOCTYNNHOCTH M Ka4eCTBa
MYHHMIHMNAJIbHON yCJIYTd

2.23. OCHOBHBIMH TIOKa3aTelIMH JOCTYIIHOCTH IPEJOCTABICHUS MYHULUIAIBHON
YCIIYTHU SIBIISIFOTCSA:

2.23.1. Hanuuwme MOJHOW M TOHATHOHW HWHMOpPMAIMU O TMOPSAKe, CpPOKax W XOJe
NPEOCTABICHUS] MYHHIUIIAIBHOW yCIYrH B MH(POPMALMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETSX
o011ero 1mosap30BaHus (B TOM 4yKcie B cetu "MHTepHET"), cpencTBax MaccoBOr HH(pOpMaIuy.

2.23.2. BO3MOXHOCTb IIOJIyYE€HHUSI 3asABUTEJEM YBEJOMJIEHUH O NPEJOCTaBICHUU
MYHHULUIIATIBHON yCiayru ¢ nomousro EIITY.

2.23.3. BO3MOXHOCTH  MONy4eHHs UHGPOpPMALUU O  XOA€  HPEJOCTaBICHUS
MYHULIMIIAJBHOW  yCIyrd, B TOM  4YHCI€ C  HCIOJb30BaHMEM  WH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.24. OCHOBHBIMHU TOKa3aTeNsIMU KadeCcTBa MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
ABJISIOTCS:

2.24.1. CBOEBpEMEHHOCTh NPEJOCTABIEHUS MYHUIIUIIAIILHON YCIYTH B COOTBETCTBHH CO
CTaHJapTOM €€ MPEJOCTaBICHHS, YCTAaHOBJIEHHBIM HACTOALIUM  AJIMUHUCTPATUBHBIM
pErIamMeHToM.

2.24.2. MuHUMaJIbHO BO3MOXKHOE€ KOJHMYECTBO B3aWMOJCHCTBUU TpakKJaHWHA C
JOJKHOCTHBIMH JIMIIAMH, YYaCTBYIOIIMMH B IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

2.24.3. OtcyrcTBHE 0OOOCHOBAHHBIX Kali00 Ha AelcTBUs (0e31eiiCTBUE) COTPYAHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOIICHHUE K 3asIBUTEIISIM.

2.24.4. OtcyTCTBME HApYIIECHUNW YCTAaHOBJICHHBIX CPOKOB B IMPOIECCE MPETOCTABICHUS
MYHUILIMIIAJILHOW YCITyTH.

2.24.5. OtcyrcTBHE 3asBIEHUIl 00 OCNapUBaHUM pELICHUH, JIedcTBUil (0e3neicTBuUs)
YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIl, HPUHHUMAEMBIX (COBEpIIEHHBIX) IpH
MPEIOCTABIIEHUM MYHMIMIIAJBHOM YCIYI'M, 1O HTOTaM pacCMOTPEHHUS KOTOPBIX BBIHECEHBI
peteHns 00 yJJOBJIETBOPEHUH (YACTUYHOM Y/IOBJIETBOPEHUH ) TPEOOBAaHUI 3asiBUTENEH.

Huble TpedoBaHMsA, B TOM YHC/I¢ YYUTHIBAIOIINE 0COOCHHOCTH
NpeaoCcTaBJIeHU MYHHIUIIAJIBHON YCJIYTH B MHOTO(DYHKIIHOHAJIBHBIX LIEHTPAX,
0COOCHHOCTH MPEAOCTABJCHHS MYHHMIUNIAJBHON YCJIYIH 110 IKCTEPPUTOPHATIBHOMY
NPUHLIMITY U 0COOCHHOCTH NPeI0CTABJICHUS MYHUIIUNIAJTBbHOM YCJIYIH B 2JIEKTPOHHOMI

popme

2.25. TlpepocTtaBieHre MYHULMIAIBHON YCIYTH IO AKCTEPPUTOPUAIBHOMY NPUHLUITY
OCYIIECTBIISIETCS B YaCTH 00ecreueHrs BO3MOKHOCTH To1a4uu 3assBieHuit mocpeactsom EINTY u
MOJyYEHHUs pe3ysibTaTa MyHUIIUTIATBHON YCIYTH B MHOTO()YHKIIMOHAJIBHOM LIEHTpE.

2.26. 3asgButensM 00ecleYMBAETCS BO3MOXKHOCTb IPEACTABICHUS 3asiBICHUS U
npusaraeMbeIX JOKYMEHTOB B (hopMe 3JeKTPOHHBIX JOKYMEHTOB mocpenctsoM EINTY.

B sTOM citydae 3asBUTENb WK €TI0 IpeacTaBuTens apropusyercs Ha EINN'Y nocpencrsom
MOATBEpKAeHHOW yueTHOW 3amucu B ECHA, 3anonHsger 3asBieHHE O MPEIOCTaBICHUHU
MYHUIIUTIATBLHON YCIIYTH C UCIOJIb30BAaHUEM HHTEPAKTUBHOU (DOPMBI B 3JIEKTPOHHOM BHJIE.

3arnoNHEHHOEe 3asBICHUE O MNPENOCTaBICHUM MYHHUIUIAIBHON YCIYTM OTIPAaBISAETCS



3asgBUTENIEM BMECTE€ C  TMPUKPEIUICHHBIMH  JJIEKTPOHHBIMH  o0Opa3aMu  JOKYMEHTOB,
HEOOXOJUMBIMHU JUISI TIPEJOCTABICHUS! MYHULUNAIBHOW yCIyrd, B YIOJTHOMOUYEHHBIH OpraH.
IIpu aBTropuzamuu B ECUA 3asBieHre 0 IpeAoCTaBICHUH MYHUIUNAIBHON YCIYyTd CUMTAETCA
HOJAINMCAHHBIM ITPOCTOM 3JEKTPOHHON MOANUCHIO 3asIBUTEIIS, IIPEICTABUTEINS, YIIOJTHOMOUYEHHOIO
Ha NOANKMCAHUE 3asIBJICHUS.

PesynbTarel mpepocTaBieHMsT MYHMLIMIAIBHOW YCIYrH, YKa3aHHble B IYHKTe 2.5
HACTOSIIEr0 AJMUHHUCTPATUBHOIO PErVIAMEHTA, HAIPABIISIIOTCSA 3asBUTEIIO, IPEICTABUTENIO B
mnuHbld kabuner Ha EIITY B Qopme 3IeKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YCHUJIEHHOU
KBTM(ULIMPOBAHHON SJIEKTPOHHOM TMOAMKMCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA
YII0JIHOMOYEHHOT 0 OpraHa B Clly4ac HalpaBJICHUs 3asBiIeHUs nocpeactsom EIINTY.

B cnydae nHanpaBienust 3asBieHusi nocpenctBom EIII'Y pesynbrar npenocTaBiieHHs
MYHUIIUTIATBHON YCIYTH TaKK€ MOXKET OBITh BBIIaH 3asSBUTENI0 Ha OyMa)KHOM HOCHUTENE B
MHOTO(QYHKIIMOHAJIHHOM LIEHTPE B MOPSAJKE, MNPEAYCMOTPEHHOM IYHKTOM 6.4 HAacTOSILIEro
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

2.27. DneKTpOHHBIE TOKYMEHTHI MPEACTABISAIOTCS B CAeAYIOMHX (hopMarTax:

a) xml - st hopMaIM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - a1 TOKyMEHTOB ¢ TEKCTOBBIM COJICPYKAHUEM, HE BKJIIOYAIOLIHM
(dopMyIibl (32 HCKIIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOANYHKTE "B" HACTOSAIIETO IIYHKTA);

B) xls, xIsx, 0ds - 1151 TOKYMEHTOB, COIEPKAIIHMX PACUETHI;

T) pdf, jpg, jpeg - A JTOKYMEHTOB C TEKCTOBBIM COJCP)KAHHEM, B TOM YHCJIC

BKIITOUaronmx (opmynsl u (win) rpadudeckre n300pakeHus (3a HCKIIOUYEHUEM JTOKYMEHTOB,
yKa3aHHBIX B MOJINYHKTE "B" HACTOANIETO MYHKTA), a TAaKXKe JOKYMEHTOB C rpaduyecKuM
COJIepKAHUEM.

Jomyckaercss  (opMUpOBaHHE O3JEKTPOHHOTO JOKYMEHTa MyTeM CKaHUPOBAHHS
HEMOCPEACTBEHHO C OpPUI'MHAaja JJOKyMEHTa (MCIOJIb30BAaHUE KOMMH HE JIOMyCKaeTcs), KOTOpoe
OCYIIECTBIISIETCSI C COXpPaHEHHEM OPHEHTAIlMN OpUTHHATa JOoKyMeHTa B paspemeHun 300 - 500
dpi (Macmtad 1:1) ¢ uconb30BaHUEM CIETYIOLUINX PEKUMOB!

- "uepHO-Oenblil" (IpU OTCYTCTBHM B JIOKYMEHTE IpaduyecKux H300pakeHUuN U (WIIH)
I[BETHOT'O TEKCTA);

- "oTTeHKH ceporo” (Ipy HAJMYUK B TIOKYMEHTE rpapuueckux U300pa’keHul, OTIUYHbBIX
OT I[BETHOT'O IrpayuyecKoro M300paxeHus);

- "nuBeTHOM" MM "peKUM MOJIHOM 1BeTonepenayn” (IpU HATMYUU B IOKYMEHTE LIBETHBIX
rpadu4ecKkux U300pakxeHui Tu00 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX NMPU3HAKOB TOUIMHHOCTH, & UMEHHO: TpaduuecKon
NOJKCH JIMLA, [1€YaTH, YTIIOBOTO IITaMIia OJaHKa,

- KOJIMYECTBO (hailJIoB JOIDKHO COOTBETCTBOBATH KOJHYECTBY JOKYMEHTOB, KaXKIBIH U3
KOTOPBIX COJEPKHUT TEKCTOBYIO U (MJIN) rpaduuecKyro HH(OpMaIHIo.

DJEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CTIeYBATh:

- BO3MOXKHOCTb MJICHTU(UIIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

- IS JOKYMEHTOB, COAEPIKANINX CTPYKTYPHPOBAHHBIE TIO YaCTsM, TJIaBaM, paslenam
(mozmpaszaenaM) JaHHbIE M 3aKJIAJKH, 00eCHeUnBaIONINe MEepexoabl M0 OrJaBIEeHUI0 U (WIH) K
COJIep KAIMCS B TEKCTE PUCYHKAM U TaOJIHIIam.

JlokyMeHTBI, TmoJuIeXkaliue TnpeAcTaBieHuto B (opmatax xlIs, xIsx wmm  ods,
(bopMHpYIOTCS B BUIE OTACITHHOTO YJIEKTPOHHOTO IOKYMEHTA.

II1. CocraB, moc/1e10BaTEIbHOCTD M CPOKHU BHINOJHEHUSA aIMUHUCTPATUBHBIX
npoueayp (aecreuii), TpeGOBaHUA K MOPAIAKY MX BBIIIOJHEHUS, B TOM YHCJIe 0COOCHHOCTH
BbITIOJIHEHHSI AIMUHUCTPATHBHBIX MPOIEAYP B JIeKTPOHHOI popme

HcuyepnbiBawimii nepedyeHb aIMMHUCTPATUBHBIX MPOLEYP

3.1. TIlpenmocraBieHne MYHHLUIAIBHOW YCIYyrM BKJIIOYaeT B ce0sd cleayromue
aJMUHHUCTPATUBHBIEC TPOLEAYPBHI:

MpOBEPKa JOKYMEHTOB U PETUCTPpALU 3asIBIICHU,

MOJTydeHHE CBeJeHUN mocpeacTBoM denepanbHO TOCyaapCTBEHHOW HH(GOPMAIIMOHHON
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cucteMbl "EnuHas cucteMa MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3amMojeucTBus" (manee -
CMD3B);

PacCMOTpPEHHE TOKYMEHTOB M CBEJCHUM;

MPUHSATUE PEIICHUSI O TIPEIOCTABICHUHN YCIIYTH;

BbIJIa4a pe3yibTaTa Ha OyMaKHOM HOCHTEIE (OMIIMOHAIIBHO).

IlepeyeHb aIMMHUCTPATUBHBIX Mpoueayp (necTBUA)
NPHU NPeIOCTABICHNH MYHUIMIIAJIBHOI YCJIYI'H B 3JIeKTPOHHOM dopme

3.2. Ilpu mpenocTaBieHUN MYHUIHUIIAIBHON YCIYTH B 3JIEKTPOHHOU (OopMeE 3asBUTEINIO
o0ecrneynBaroTCs:

noJTydeHue HHPOPMAIUH O TIOPSIAKE U CPOKAX MPEIOCTABICHUS MyHULIUTIATHHON YCIYTH;

dbopMHUpOBaHKE 3asBIICHUS;

IpUEM U perucTpamnus YIOJIHOMOYEHHBIM OPTaHOM 3asiBICHHUS W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON YCIYTH;

MOJTyYEHUE Pe3y/IbTaTa MPEIOCTABICHUS MYHHUIIUITAILHONW YCITYTH;

MOJTy4YEHHUE CBEJICHUN O X0JIe PACCMOTPEHUS 3asBIICHUS;

OCYIIIECTBIICHUE OIEHKH KaueCTBa MPEAOCTABICHHUS MYHUITUIAILHON YCIIyTH;

nocyneOHoe (BHecyneOHOe) oOkajoBaHME pelIeHuid u JedcTBuil  (Oe3mencTBus)
YnonHoMoueHHOTO  opraHa  jubOo  JeiictBusi  (Oe3melicTBHME) — JODKHOCTHBIX  JIMI
YHOTHOMOYEHHOTO ~ OpraHa,  OPEJOCTaBISIONIEr0  MYHUIUMNAIBHYIO  YCIyry,  JH0O
MYHHIIHITAJIEHOTO CITYXKAIIEero.

IHopsaok ocymecTB/IeHHs aAMUHUCTPATHBHBIX Npoueayp (AedcTBHil)
B JJIEKTPOHHOM (popme

3.3. ®opMHUpOBaHUE 3aABIICHUS.

DopMHUpPOBaHUE 3ABJIICHUS OCYIIECTBIISIETCS ITOCPEACTBOM 3allOJHEHHUs AJIEKTPOHHOU
dbopmel 3asBnenus Ha EIITY 6e3 He0OX0AMMOCTH AOMIOIHUTENBHON TO/Ia4M 3asBJICHHS B KaKOM-
nu6o uHou opme.

®dopmaTHO-JIOTHYECKas MPoBepKa chOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBISETCS MOCIE
3ar0JIHEHUS 3asBUTENIEM KaXKIOro M3 IMOJIeH 3IeKTpOHHOU (opMbl 3asiBieHus. [Ipu BbisiBIEHUN
HEKOPPEKTHO 3aMOJTHEHHOTO TOJISl DNIEKTPOHHON (hOPMBI 3asIBICHUS 3asIBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHOW OIMMOKM U MOPSAKE €€ YCTpaHEHMs MOCPEICTBOM HH(OPMALKOHHOTO
COOOIIEHNS HETIOCPEACTBEHHO B AJIEKTPOHHOM (OopMe 3asiBICHHUS.

[Tpu popmupoBaHUY 3asIBICHUS 3asIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXXHOCTh KOIHUPOBAaHUS W COXPAHEHHS 3asBICHUS M UHBIX JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.8 HACTOSIIET0 AJMHUHHCTPATUBHOTO pPETJIaMEHTa, HEOOXOIMUMBIX st
MPEI0CTABIECHUS MYHULIUTIAIbHON YCITYTH;

0) BO3MOXHOCTH I€4aTH Ha OyMa)XHOM HOCHUTeNIe KONUHU JIIEKTPOHHOH (OpPMBI
3asiBJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (pOpMy 3asBICHMS 3HAYEHHH B J1000I
MOMEHT TIO JKEJaHHWIO TOJIb30BaTeNsl, B TOM YHCIE NP BO3HUKHOBEHHWH OMIMOOK BBOJA W
BO3BpaTe /ISl IOBTOPHOT'O BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (POPMY 3asIBIICHNUS;

T') 3amoJIHEHUE TOJiel SJIEKTPOHHOW (GOpMBI 3asBICHHS A0 Hayalla BBOJA CBEJICHUN
3asBUTEJIEM C HCIOJIB30BaHUEM CBeneHui, pasmenieHHbix B ECHWA, wu cBeneHwid,
omybnukoBanHbIX Ha EII'Y, B wactu, kacatoieiics cBenenuit, orcyrerByronux B ECHA;

J1) BO3MOXXKHOCTh BEPHYTBHCS Ha JIIOOOM M3 3TaloB 3alOJHEHHUS 3JIEKTPOHHOH (POpMbI
3asiBJIeHUs 0€3 OTepH paHee BBEACHHON HH(OpMAIIHH;

€) BO3MOXHOCTH jJocTyma 3asButens Ha EII'Y k paHee mogaHHBIM MM 3asBJICHHUSIM B
TEYCHHE HE MEHEe OJHOIO roJla, a TAKIKE YaCTUYHO C(POPMHUPOBAHHBIX 3asBICHUI - B TCUCHUE HE
MeHee 3 MECSIIEB.

CdopmupoBaHHOE U MOANMCAHHOE 3asBJICHUE U MHbIE JOKYMEHTHI, HEOOXOAUMBIE IS
MpEAOCTaBICHNUS MYHULIMNAIBHOW YCIYI'M, HaOpaBJSIIOTCA B YTOJHOMOYEHHBIM OpraH
nocpeactsoMm EIITY.
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3.4. YomHOMOYEHHBIN OpraH obOecreunBaeT B CPOK He mo3aHee 1 (omgHOro) pabodero
THS ¢ MOMeHTa nojauun 3assieHus Ha EIN'Y, a B ciiyyae ero mocTyruieHus: B HEpaOOUMid WM
MIpa3IHUYHBIA JICHD - B CIICAYIONIMN 32 HUM TIEPBBIA paObO4Yuil JCHb:

a) IpUeM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPEIOCTaBICHUS MyHUIIUIIAILHON yCIyTH, U
HAIpPaBJICHUE 3aSBUTENIO JICKTPOHHOTO COOOIIEHHS O IOCTYIICHUU 3asBIICHUS;

0) perucTpaluio 3asBJICHUS U HAMpaBICHUE 3asBUTEII0 YBEJOMIICHHS O PETUCTpalluu
3agBiieHUss MO0 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOOUMBIX [UIsl IPEeIOCTaBIICHUS
MYHULIMTIAJIbHON YCIIYTH.

3.5. DIIeKTpOHHOE 3asBICHUE CTAHOBUTCA JOCTYNHBIM s JIOJDKHOCTHOTO JIMLA
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPUEM W PETUCTpAlMIO 3asBlieHUs (nanee -
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO0), B TOCYJAapCTBEHHON HWH(OPMAIIMOHHON cucreme,
UCIIOJIB3YeMOM YTIOJIHOMOYEHHBIM OpPraHOM JJI NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH
(manee - THUC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

IIPOBEPSCT HAJUYUE DJIEKTPOHHBIX 3asBieHUM, noctynusmux ¢ EIII'Y, ¢ nepuogom He
pexe 2 (1ByX) pa3 B JICHb;

paccMaTpuBaeT TMOCTYNHBIIME 3asBICHUS U MPUIOKEHHbIE OO0pa3bl JOKYMEHTOB
(IOKyMEHTHI);

MIPOU3BOJUT ACHCTBUS B COOTBETCTBUM C NYHKTOM 3.4 HAacTOSAUIEr0 AJIMUHHCTPATUBHOIO
periaMeHra.

3.6. 3adBUTENI0 B KAuyeCTBE pe3yibTaTa MPEIOCTaBICHUS MYHULUIAIBHON YCIyru
obecreunBaeTcsi BO3MOKHOCTh MOJTYyYEHUS TOKYMEHTA!

B (opMe DIEKTPOHHOTO JOKYMEHTAa, MOJMUCAHHOIO YCUJICHHOW KBalU(ULIMPOBAHHOMN
AJIEKTPOHHOU TMOJIMUCKHI0 YITOJHOMOYEHHOTO JOJKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa,
HAIPABIEHHOTO 3asBUTEINIO B TNYHBIN KabuHeT Ha EIITY;

B BHJE OyMaXHOTO JOKYMEHTa, TIOJATBEPKIAIONICTO COJICPKAHUE DICKTPOHHOTO
JIOKYMEHTa, KOTOPBII 3asBUTENb MOJy4aeT MpU JIUYHOM OOpaIIeHUd B MHOTO(QYHKIIMOHATHHOM
LEHTpE.

3.7. Tlonydyenue wuHPOpPMAIMU O XOAE PACCMOTPEHHUS 3asBICHUS U O pe3yibTare
MPEIOCTABICHUSI MYHUIIMIIAJIILHOM YCIYTH NMPOU3BOAUTCA B JM4YHOM KaOuHere Ha EIII'Y mpm
YCIIOBUM aBTOPHU3ALMH. 3asIBUTEIb UMEET BO3MOYKHOCTh MPOCMATPUBATh CTaTyC 3JIEKTPOHHOIO
3asBJIEHUS, a TaKXke HHPOpMAlUI0 O JAIbHEHIIMX JEeUCTBHSIX B JUYHOM KaOWHETE IO
COOCTBEHHOW MHUIIMATUBE B 1I000E BpeMs.

[Ipu npemocTaBIeHUH MYHUIMITAILHOW YCIYyTH B JJIEKTPOHHOM (QopMe 3asBUTEIIO
HaIpaBJIsSIOTC:

a) YyBEJAOMJIEHHE O TIpHEME M PETUCTpAllMU 3asBICHUS W HWHBIX JIOKYMEHTOB,
HEOOXOUMBIX Ui MPEAOCTaBICHHUs] MYHUIIMNIAIBHON YCIIYTH, COAeprKallee CBeAeHUs o ¢dakTe
npueMa 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEAOCTABICHUS MYHUIIUTAIBHON
YCIIYTH, U Hayaje MpolLeaypbl MPEJOCTABICHUS MYHULIUIIAILHON YCIIYTH, a TaKKE€ CBEIACHUS O
JlaTe ¥ BPEMEHU OKOHYAHUS MPEJIOCTaBICHUS MYHUIIMITAIIBHON YCIYTH JINOO MOTHBUPOBAHHBIN
OTKa3 B IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ui IPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH;

0) yBemomJeHHE O pe3yJbTaTax pPacCMOTPEHUsI JOKYMEHTOB, HEOOXOIWUMBIX st
NpEAOCTaBICHNUS  MYHUIUIAIBHOM  yCIIyI'M, cCoJep)Kalllee CBEIEHHUS O  MNPUHATUU
MOJIOKUTETHPHOTO PEIICHUS] O TPEIOCTaBICHWH MYHUIMITAIBHOW YCIYTH W BO3MOXXHOCTH
MOJYYUTh PE3YNbTAT MPEAOCTABICHUS MYHUIIUTIATHHON YCIYTH MO0 MOTUBUPOBAHHBIN OTKa3 B
MIPEIOCTABICHUH MYHUIIATIAIEHON YCITYTH.

3.8. OneHka kauecTBa NpeI0CTaBICHUSI MyHUIIUIIAIBHON YCIYyTH.

OneHka KadecTBa TMPEAOCTABICHUS MYHHUIIUIIATBHON YCIYTH OCYIIECTBISETCS B
cooTBeTcTBUU ¢ [lpaBuiamMu OLEHKH TpakgaHamMu  J3(PQPEKTUBHOCTH  JAEATEIbHOCTH
PYKOBOJHUTENEH TEPPUTOPUATIBHBIX OPTraHoOB (elepaIbHBIX OPTaHOB HCIIOJIHUTEIBHOW BJIACTH
(MX CTPYKTYPHBIX MOJIpa3JeiIeHNil) ¢ YYETOM KauecTBa MPEAOCTaBICHUS] UMU TOCYAapCTBEHHBIX
YCIIYT, a Tak)Ke MPUMEHEHHUs Pe3yJbTAaTOB YKAa3aHHOM OLICHKM KaK OCHOBAHUS ISl MPUHSATHUSA
pElIEHUT O JOCPOYHOM MPEKPAIIEHUH HCIOJIHEHUS COOTBETCTBYIOIIMMH PYKOBOJMUTEISIMU
CBOMX [IOJDKHOCTHBIX OOSI3aHHOCTEH, YTBEPKIEHHBIMH IOCTaHOBIeHHEM [IpaBuTenbCcTBa
Poccuiickoit ®enepanmu ot 12 nmexkabps 2012 roma Ne 1284 "OO ormeHke TpakaaHaMU


file://///192.168.31.12/документы/Пилипенко%20А.С/1.%20%20%20РАБОЧАЯ/10.%20РЕГЛАМЕНТЫ/Downloads/ТАРы%20Енисейск/Передача%20в%20соб.%20жп.docx%23P393
consultantplus://offline/ref=65A3E75AD34B0F79A9A489E2CF7BBAF8B6A3FFE31ED2CE6B191E4430F72BA8B4B343CDE2FD3C7ED05F735B9317AF56BA318FBAC8U3C1E

3¢ (PEeKTUBHOCTH NEATEIbHOCTH PYKOBOJUTENIEH TEPPUTOPUAIBHBIX OpraHoB (enepanbHbIX
OpPraHOB HCIOJNHUTEILHON BIACTH (WX CTPYKTYPHBIX MOJpa3ielieHuil) U TePPUTOPHAIBHBIX
OpraHoOB IrOCYAApCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PETHMOHAIBHBIX OTAEICHHI) C y4eTOM
Ka4yecTBa NPEAOCTABICHUS TOCYAapCTBEHHBIX YCIIYT, PYKOBOJHUTENIECH MHOTO(DYHKIIMOHAIBHBIX
LHEHTPOB MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIUMAIbHBIX YCIYr C Y4YETOM KauecTBa
OpraHM3alMy IIPEJOCTABIECHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI, a Takke O
INPUMEHEHUN PEe3yJbTaTOB YKAa3aHHOW OIICHKM KaK OCHOBAHHS JJIsi MPHUHATHS PEHIeHUd O
JOCPOYHOM  IPEKpAIEHUH HCIIOJIHEHUS COOTBETCTBYIOIUIMMU  PYKOBOJUTENSIMU  CBOMUX
IOJDKHOCTHBIX 00si3aHHOCTEN".

3.9. BagButenio obecredynBaeTCsT BO3MOXHOCTh HANpABJICHUS >KAIOObI Ha pELICHHUS,
neiictBus WM Oe3feiicTBHe  YTIOJHOMOYEHHOTO — OpraHa,  JOJDKHOCTHOTO — JIMIIA
Y0IHOMOYEHHOTO OpraHa JU00 MYHUIIMIIAIBLHOTO CIY>KaIIero B COOTBETCTBUU CO cTaThel 11.2
®enepanbHoro 3akoHa Ne 210-®3 u B mopslKe, YCTAHOBJICHHOM IOCTAaHOBJICHUEM
[TpaButensctBa Poccuiickoit ®enepannu ot 20 HOs0pst 2012 roma Ne 1198 "O denepanpHOU
rocy1apcTBEHHOW HMH(OPMAIIMOHHOM cHUCTeMe, OOecreynBaroniel mporecc A0cyaeOHOro
(BHeCyneOHOT0) O0O0KaJIOBaHHMS peIIeHUuN u JedcTBHil (Oe3AeHCTBHS), COBEPIIECHHBIX TPU
MPEIOCTaBICHUU TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX yCIIyr" <1>.

<1> B ciyu4ae, ecu YIOJTHOMOUYEHHBIH OpraH MOJKJIIOYEH K yKa3aHHOH cucteme.

Iopsaok ocymecTB/IeHUs aAMUHUCTPATHBHBIX Npoueayp (aeicTBmii)
NPHU HENMOCPEACTBEHHOM 00palieHUu B YIOJTHOMOYEHHbBII OpraH, AJIMMHUCTPAIUIO

3.10. 3asBieHne MOKET OBITH MOAAHO 3aABUTEIEM WM €ro IMPEACTABUTEIEM B OTIEI
JOKYMEHTAIMOHHOTO0  o0ecrnieyeHuss AJMHUHUCTpAlMM WIA B YIIOJIHOMOYEHHBIH Opra,
HAIMpaBJICHO MOCPEJICTBOM TOYTOBOW CBSI3W 3aKa3HBIM IMHCHMOM C ONHCHIO BIIOXKCHHS WIN TI0
AIIEKTPOHHBIM KaHajlaM CBSI3U 10 aJpecaM 3JeKTpOHHOH moutsl: adm@eniseysk.Krskeit.ru wmm
umi@eniseysk.krskcit.ru ¢ uCMONB30BaHUEM AJICKTPOHHBIX JOKYMEHTOB, ITOJMUCAHHBIX
3JIEKTPOHHOM MOJMMCHIO B COOTBETCTBUHU ¢ TpeboBaHusMH DenepanbHoro 3akoHa ot 27.07.2010
N 210-®3 "O06 opraHu3anuy Mpe0CTaBICHUS TOCYAapCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIyT".

Taxxe 3asBIeHHE MOXeT ObITh mogaHo uepe3 ML (663180, r. Enuceiick, yn. Jlenuna,

89).

[Tonannbie B 21eKTpOHHOM (popme 3asBiIeHHE U JOKYMEHTH! JOJKHBI OBITh 3aBEPEHBI
ANIEKTPOHHOM MNOANMCBHI0 B cooTBercTBUM C I[locranoBnenmem IlpaButenscrBa Poccuiickoi
®enepanun ot 25.06.2012 Ne 634 "O Bugax 3IEKTPOHHOM MOAIMCH, UCIOJIB30BAHUE KOTOPBIX
JIOTTyCKaeTcs py oOpallleHnH 3a OJy4YeHUEM roCyAapCTBEHHbBIX U MYHUIIMIIAIbHBIX YCIyT".

3.10.1. ITocne perucrpanyu 3asBJICHUE ITOCTYNAET JUIsl PACCMOTPEHHUS B YCTaHOBJICHHBIE
CPOKH JOJKHOCTHOMY JIMIY YTIOJIHOMOUYEHHOTO OpraHa.

3.10.2. Ilocne mnosyuyeHus 3asBICHUS JOLKHOCTHOE JIMIO, KOTOPOMY IMCBMEHHO
MOPYUYEHO PACCMOTPEHUE 3asBIICHUS HECET MEPCOHANbHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh
JOKYMEHTOB BIUIOTH /10 OKOHYaHMsI IPOLIEyphl IPENOCTABIEHNS MYHUIIMIIAIILHON YCIIyTH.

3.11. PaccmoTpenue 3asBaeHUS U IPUIATaeMbIX JOKYMEHTOB.

3.11.1 JIoMKHOCTHOE JHIIO0 OCYLIECTBIISIET PACCMOTPEHUE 3asBICHUS Ha IPEIMET €ro
COOTBETCTBUSI  JCHCTBYIOLIEMY  3aKOHOJATENbCTBY W  YCTAHABIMBAE€T  BO3MOXKHOCTh
paccMOTPEHHUS 3asIBIICHHUS 110 CYILECTBY.

3.11.2. B cnydae, ecnu ¢ 3asBIIeHHEM OOpaTHUIIOCh HEHAJJIEKAINEe JIMIO JOKHOCTHOE
JULO B Te4yeHue 5 (mATH) pabouuii JHEW MOAroTaBIMBAeT MPOEKT OTKa3za B PAaCCMOTPEHHUHU
3asBJICHUS U BO3BPATE 3asIBICHUS C YKa3aHHEM MPUYNH, TOCTYKUBIIMX OCHOBAHUEM JUIsl OTKa3a
B PAaCCMOTPEHUU 3asBJICHUS (Jjajiee — OTKA3 B PACCMOTPEHUH 3asIBICHUS).

OTka3 B pacCMOTpPEHHM 3asBJICHUS MOANUCHIBACTCS TIJIaBOM TOpojJa WU €ro
3aMECTUTENIEM U HAIPaBIIAETCS MOCPEACTBOM IOUTOBOW CBSA3M 3asBUTENIO. 3asBUTENb BIIPABE
IOJIyYUTh OTKa3 B PACCMOTPEHHMM 3asABICHUS JIMYHO Yy ucnoiaHutens uinu B MOIL, eciou
3asIBUTENH oOpaIaics 3a mpeIocTaBiIeHuEM yciuyru yepe3 ML,

3.12. TlpenocraBnenue nHpopmManuu 00 00BEKTAaX ydyeTa M3 peecTpa MYHHIMIIATBHOTO
MMYILECTBA, OCYIIECTBIISIETCS B BUJIE BBINMMCKU U3 PEECTPa MyHULIMIIAIILHOTO UMYILIECTBA.
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IHopsaok ucnpap/ieHUsi JONYIIEHHBIX OMEYATOK M OIIHOOK B BHIIAHHBIX
B pe3yJbTaTe NpeJ0CcTaBJIeHUs MyHUIIMNIAJBLHON YCIYTH JOKYMEHTaxX

3.13. B ciy4ae BBISBICHHS ONEYATOK M OIIMOOK 3asBHUTENb BIIPAaBE OOPATUTHCS B
VY110JIHOMOUYEHHBIN OpraH C 3asiBJICHUEM C MPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.8
HACTOALIET0 AJIMUHUCTPATUBHOIO PETIaMEHTa.

3.13.1. OcHoBaHMs OTKa3a B MpHUEME 3asBICHHUS 00 MCIPABICHUHU ONEYATOK U OIIHUOOK
yKkazanbl B 2.12. Hactosiniero AIMUHUCTPATUBHOTO PEryiaMeHTa.

3.14. VcnpaBneHue OOMYyIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yibTare
MPEIOCTABIICHUS MYHUIIMIIAIBHOW YCIYyTH JOKYMEHTaX OCYIIECTBISIETCS B  CIEAYIOLIEM
HOpSIKE:

3.14.1. 3asgBuTens npu OOHAPYKEHUH OINEYaTOK M OIMHUOOK B IOKYMEHTAaX, BBIIAHHBIX B
pe3ysbTaTe MPeIOCTABICHNUS MYHUITUTIAIBHON YCIIYTH, 00paniaeTcs IMYHO B Y IOJTHOMOYEHHBIH
Opra C 3asBJICHHEM O HEOOXOAMMOCTH WCIIPABIICHUS OINEYaTOK W OUIMOOK, B KOTOPOM
COJICP’KUTCS yKa3aHUE Ha UX OINHCaHUeE.

3.14.2. YIoNHOMOYEHHBIA OpraH MpU MOJYUYEHUU 3asBIICHUS, YKa3aHHOTO B MOJAMYHKTE
3.14.1 myskra 3.14 Hacrosmiero mnojapasenia, paccMaTpUBaeT HEOOXOJMMOCTh BHECEHUS
COOTBETCTBYIOIIUX H3MEHEHHUI B JIOKYMEHTHI, SIBIISIOIIMECS PE3YJIbTaTOM MPEIOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

3.14.3. YnonHOMOYEHHBIH OpraH OOecleyuBaeT yCTpaHEHHE OINeYaTOK U OIIHUOOK B
JIOKYMEHTaX, SBJISIOLIUXCS PE3YJIbTATOM IIPEIOCTABICHNUS MYHULIMIIAILHOW YCIIYTH.

3.14.4. Cpok ycTpaHEHHUs ONEYaTOK U OUIMOOK He OJDKEH MpeBbIaTh 3 (Tpex) pabounx
JTHEH ¢ 1aThl pErUCTPALIMU 3asBJICHUS, YKa3aHHOro B noanyHkTte 3.14.1 nyHkra 3.14 Hacrosiero
nojipaszena.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM AAMUHUCTPATUBHOIO PerjiaMeHTa

Iopsaaok ocymecTBIeHUs TEKYIIero KOHTPOJIsI 3a CO0II0AeHIeM
U MCIOJIHEHHEM OTBETCTBEHHbIMHU A0/KHOCTHBIMM JIMIIAMM MOJI0KEHU I
perjiaMeHTa U HHbIX HOPMATHBHBIX NIPABOBBIX AKTOB, YCTAHABJIUBAIOIIUAX
TpeOOBaHMS K NMPEAOCTABJICHUI0 MYHUIIUNIAJIBHON YCJIYIH, 2 TAKAKE IPUHATHEM UMM
pereHui

4.1. Texkymuid KOHTPOJIb 3a COOJIIOJIGHUEM W  HCIOJHEHHUEM  HACTOAIIETO
AJIMUHHCTPAaTUBHOTO PETJaMEHTa, WHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB, YCTAaHABIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUI0 MYHHUIIMIAIBHON YCIyrH, OCYIIECTBISETCS Ha TMOCTOSIHHON
OCHOBE  JIOJDKHOCTHBIMH  JUIAaMU  AaMuHucTpanud  (YTOJIHOMOYEHHOTO  OpraHa),
YIOJIHOMOYEHHBIMU Ha OCYIIECTBICHUE KOHTPOJIS 3a MPEJOCTaBICHUEM MYHHUIIMIAIbHOU
YCIIYTH.

JIist TeKymiero KOHTPOJS HCIOJB3YIOTCS CBENCHUS CIYKeOHOH KOppEeCTOHACHIINH,
yCTHasi ¥ TMHChbMEHHasT WHGOPMAIUS CHCIHATMCTOB W JIOJDKHOCTHBIX JIHUI] AJIMHHUCTPAIUA
(YIOTHOMOUYEHHOTO OpraHa).

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS IYTEM MPOBEAEHUS MPOBEPOK:

pelieHuit o mpenocTaBieHnu (00 OTKa3e B MPEAOCTABICHUH ) MyHUIIUTIATHHON YCIYTH;

BBISIBJICHUS U YCTPAHECHHS HapYIICHUH TIPaB TPaXkaaH;

paccMOTpeHHUsI, IPUHATUSL PEUICHUH W MOATOTOBKH OTBETOB HAa OOpaIleHHs Tpa)IaH,
CoJIep KaIIye XaJo0bl Ha pemeHus, TelcTBH (0e31eiCTBIE) TOKHOCTHBIX JIHII.

ITopsiaok 1 NepHMOAUYHOCTD OCYIIECTBJIEHHUS MJIAHOBBIX M BHEIUIAHOBBIX NMPOBEPOK
MOJIHOTHI H Ka4eCTBa NMPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIe IOPSIA0K U
(popMBI KOHTPOJISI 32 MOJTHOTON M Ka4eCTBOM NPeAOCTaBJICHUSI MyYHHIMIIATbHON yCJIyIH

4.2. KoHTpOoJIb 32 IMOJIHOTOM M Ka4eCTBOM IPEJOCTABICHUS MYHUIUNAIBHON YCIyTu
BKJIIOYAET B ce€0s1 MPOBEJICHHE TUIAHOBBIX U BHEMJIAHOBBIX IPOBEPOK.
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4.3. [lnaHOBBIE TPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHWM TOJIOBBIX IIJIAHOB PaOOTHI
YIIOJTHOMOYEHHOTO OpraHa, yTBEP:KIAE€MbIX PYKOBOAUTEIEM YIIOJHOMOYEHHOro oprasa. llpu
IJIAHOBOM MPOBEPKE MOJHOTHI U KaYECTBA NMPENOCTABICHNS MyHULUIIAIBHON YCIYId KOHTPOIIO
IIO/JIEXKAT:

coOJII0ZIeHHE CPOKOB MPEIOCTABICHUS MyHUIIUITAILHOM YCIIYTH;

cOO0JTI0/IEHHE TTOJI0KEHUI HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTa;

MPAaBUJIBHOCTh M OOOCHOBAaHHOCTb MPUHSATOrO pelieHusi 00 OTKa3ze B MPEAOCTaBICHHUU
MYHULIMTNIAJIbHOW YCIYTH.

OcHoBaHUEM JJ1s1 TPOBEICHUS BHEIIJIAHOBBIX IIPOBEPOK SIBJISIFOTCS:

IIOJIy4eHUE OT TOCYJAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO CaMOYIIPaBJICHUS
uH(pOpMallMd O TMPEANojaraéMblX WM BBISBICHHBIX HAPYIIEHUSX HOPMATHUBHBIX MPABOBBIX
aktoB Poccuiickoii ®Penepanyy, HOPMATUBHBIX IIPAaBOBBIX akTOB KpacHospckoro kpas,
MYHHIIMIIATILHOTO 00pazoBaHus ropoj Exnucelick;

oOpallleHusl TpakJaH Ha HApYyLIEHUs 3aKOHOJATEJIbCTBA, B TOM YHCJIE HA KauecTBO
MPEA0CTABICHUS MYHULIUITAIbHON YCITYTH.

OTBeTCTBEHHOCTH /I0JLKHOCTHBIX JIMIL 32 PeLICHUs U J1eificTBUSs
(0e3neiicTBUE), IPpUHUMAaeMble (OCYLIECTBJIAEMbIE€) HMH B X0/1€
NpeaoCTABIEHUS MyHULIMIIAJIbHON yCIyTH

4.4. Tlo pe3ynpTaTaM MpPOBEJEHHBIX MPOBEPOK B CIy4yae BbBIABICHHUS HapYyLIECHUN
MOJIOKEHUN HACTOAIEr0 AJIMHUHUCTPATUBHOTO PErJIaMEHTa, HOPMATHUBHBIX IPABOBBIX aKTOB
KpacHosipckoro kpasi, aaMUHUCTpanuu ropoaa EHucelicka OCYIIECTBISETCA MPUBJICUEHUE
BHHOBHBIX JHII K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM Poccuiickoi
®enepanuu.

[lepconanbHas ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX ~ JIMII 32  MPAaBWIBHOCTh U
CBOEBPEMEHHOCTh TPUHATHUS PEIICHUs O MpeAocTaBieHuHu (00 OTKa3e B MPEJOCTABICHHH)
MYHUITUMTIATLHON YCIYTH 3aKpeIuisieTcsl B MX JOJKHOCTHBIX pErjlaMeHTaX B COOTBETCTBUU C
TpeOOBaHUSMU 3aKOHOIATENIbCTBA.

TpeboBanusi K NOPAAKY U (popMaM KOHTPOJISI 32 MPEIOCTABJICHHEM
MYHUIIUNIAJIbHOM YCJYTH, B TOM YHCJIe CO CTOPOHBI TPAXKAAH, UX 00beIMHEeHU I U
OpPraHu3auuu

4.5. I'paxxnane, MX 00beAMHEHHs M OPraHU3alMd UMEIOT IPABO OCYLIECTBIATH KOHTPOJIb
3a MpPEIOCTABIEHUEM MYHUIUNAIBHON YCIYI'M IyTeM IOJy4yeHUs HHPOpMaAlUH O XoJe
IPEIOCTABICHUS MYHHMIMNAJIBHOM yCIyrM, B TOM UHCIE€ O CpOKax 3aBepIUCHUs
aJMMHHMCTPATUBHBIX MPOLETYp (IEHCTBUI).

['paxnane, X 0ObETMHEHUS M OPTraHU3aLUHU TaKXKe UMEIOT PaBo:

HAIpPaBIATh 3aMEUYaHUs M MPEIJIOKEHUS M0 YIYYIIEHHIO JOCTYMHOCTH U KadecTBa
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

BHOCUTH TMpPEAJIOKEHUST O Mepax II0 YCTPAaHEHHIO HapylIeHUH HaCTOSIIEero
AJMUHUCTPAaTUBHOTIO pErjIaMEeHTa.

4.6. Jlo;kHOCTHBIE MIa Y TOJTHOMOYEHHOTO OpraHa MPUHUMAIOT MEPBI K MPEKPALIEHUIO
JIOMYIIEHHBIX HapyIIEHUH, YCTPaHAIOT MPHUYMHBI U YCJIOBHUS, CIIOCOOCTBYIOIIME COBEPIICHUIO
HapyIIEHUN.

WNudopmanus o pe3ynbraTaXx pacCMOTPEHHUs 3aMEUaHUM U NPESIOKEHHH TpakaaH, UX
00BeAMHEHUI W OpraHM3alil TOBOJIUTCS /0 CBEACHUS JIUI], HANPAaBUBLIMX ATH 3aMeYaHus U
IIPEJIOKEHUS.

V. JlocyneOHblIii (BHeCYyAeOHBbIH) MOPSAIOK 00:KAT0BAHUS PeLIeHUI
U AelicTBuil (0e31eiiCTBUS) OpPraHa, NpeJoCTABIAIIIEer0 MyHHIIHIIAJIBHYIO YCIYTY,

a TaK/Ke¢ UX JO/I’KHOCTHBIX JIMI, MYHUIHUNIAJIBHBIX CJIYsKAlllUX

5.1. 3asgBuTENHh HMEET MPABO HA 00KATOBAHWE PEIICHHS U (MJIN) AeHCTBUM (Oe31eCTBUS)



YTOIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI] YTIOJHOMOYEHHOTO OpraHa, MYHHIUIAJIbHBIX
CIIy’KallluX, MHOTO(QYHKIIMOHAJIBHOTO ILIEHTPA, a Takke pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
IIEHTPa IPH MPEJOCTABICHUN MYHUIMIIAIBHON YCIYTH B JOCYAEOHOM (BHECYIEOHOM) MOpsAKe
(manee - sxamo0a).

OpraHbl MECTHOTO CAaMOYIIPaBJIeHUS U OPraHU3ALMHU, YIIOJHOMOYEHHbIE
HA pacCMOTpPeHHe KaJ100bI JIHIa, KOTOPBIM MOKeT ObITh HANIPABJIEHA
JKkaJ100a 3asiBUTEJISI B 10CY/1e0HOM (BHeCy1eOHOM) MOpPSAIKe

5.2. B nocynebHom (BHecyneOHOM) TMOpSIIKE 3asBUTENb (MIPEICTABUTENb) BIIPABE
o0patuThCs ¢ Kao0oi B MHCbMEHHOW (hopMe Ha OyMa)KHOM HOCHUTENE HIIM B AJIEKTPOHHOU
dopme:

B YTNOJHOMOYCHHBIH oOpraH - Ha pemeHne W (Wiau) AcicTBUA (Oe3nericTBHE)
JOJKHOCTHOTO JIMIA, PYKOBOAMUTENS CTPYKTYPHOTO TOApa3esieH!s] Y TOJTHOMOYEHHOTO OpraHa,
Ha pemeHue u jedctBus (Oe3melicTBME) YIIOJIHOMOYEHHOTO OpraHa, pPYKOBOAMUTENS
YNOJIHOMOYEHHOTO OpraHa;

B BBIIIECTOSIIIMK OpraH Ha pemieHue W (wiam) nerctBus (O0e31eMCTBUE) JTOKHOCTHOTO
JIMIA, PYKOBOJAUTEINS CTPYKTYPHOTO MO/Ipa3AeieHus Y IOJTHOMOYEHHOTO OpraHa;

K PYKOBOJMTEIIO MHOTOQYHKIIMOHAIBHOTO IIEHTpAa - HA pEHICHUS U JICHCTBHSA
(6e3meticTBUE) pabOTHUKA MHOTO(QYHKIIMOHATBHOTO IIEHTPA;
K YUYPEOUTEIH0 MHOTOQYHKIMOHAJIBHOTO IICHTpa - HAa pEIHICHHE W JICHCTBHS

(6e3neiicTBHE) MHOTO(GYHKIIMOHAIBHOTO IIEHTpA.

B VYnomnomoyeHHOM opraHe, MHOTO(DYHKIHMOHAJILHOM ILIEHTpPE, y YUpEAUTENs
MHOTO()YHKIIHOHAJILHOTO IIEHTPa OINPENENAIOTCS YIMOJTHOMOUYEHHBIE Ha PAacCMOTPEHHE Kajod
JIOJDKHOCTHBIC JIUIIA.

Cnoco0b1 mH(pOpMUPOBaHUS 3asiBUTEJICH
0 MopsiAKe MOJAAa4YM U PACCMOTPEHHS KAJI00bI, B TOM YHCJe C MCI0Ib30BaHHEM
Enunoro nopraja rocy1apcTBeHHbIX H MyYHHIHMIAJIbHBIX YCIYT (pyHKImMit)

5.3. Undopmanus o mnopsake MOAayd M PACCMOTPEHHUS KajoObl pa3Mmellaercs Ha
MH(OPMALIMOHHBIX CTEHJAaX B MeCTaxX NpPENOCTaBIE€HUS MYHUIMNAIBHON YyCIyrd, Ha caiTte
YnonHomoueHHoro oprana, EINI'Y, a takxke npenocraBisercs B ycTHOH gopme 1o TenedoHy u
(unM) Ha JMYHOM IpueMe JUOO0 B MUCHbMEHHOW (hopMe MOYTOBBIM OTIIPABICHHUEM IO aJpecy,
yKa3aHHOMY 3asiBUTEJIEM (TIPE/ICTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIHPYIOIIUX MOPAIOK
aocynedHoro (BHecy1e0HOI0) 00ka10BaHUSA e CTBUIH
(0e3nmeiicTBUS) U (M) pellIeHNH, TPUHATHIX (OCYIIECTBIEHHbBIX)

B XO/i¢ IPe10CTaBJIeHU MYHHIUIIAJIBbHON YCIYTH

5.4. Tlopsaok nocyneOHOro (BHECyAeOHOr0) OOKajdOBaHUS pEIICHUH W JACHCTBUUN
(Oe3neiicTBUsl) YTOJTHOMOYEHHOTO OpraHa, MpPEJOCTaBIISIONIEr0 MYHULIMNAIBHYIO YCIYTy, a
TaKXe ero JIOJDKHOCTHBIX JIUII PETYITHPYETCS:

@enepanbHbIM - 3akoHOM  "OO opraHM3allMd  TPEAOCTAaBICHHS TOCYNAapCTBEHHBIX H
MYHUIUIIAIBHBIX YCIyT";

nocranoBieHueM IlpaButensctBa Poccuiickoit deneparuu ot 20 HosOps 2012 roma Ne
1198 "O (¢enepanbHOil TrOCynapcTBEHHOH HWHGOPMAIMOHHON cucTeMe, obecreynBaroeit
mporecc AocynedHoro (BHECYAeOHOro) OO0KaJOBaHHs pEUICHHH W JelcTBUN (Oe3aeiicTBUS),
COBEPILIEHHBIX MTPH MPEJOCTABICHIH TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCIyT".

VI. Oco6eHHOCTH BBINOJHEHUS] AIMUHNCTPATHBHBIX MPOLEYP
(meiicTBHMif) B MHOTO(PYHKIMOHAJIbHBIX IEHTPAX MPeA0CTABICHUSA
rocy1apCTBEHHbIX 1 MYHHIUNAJIbHBIX yCJIYT
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HcuyepnbiBawimii nepedyeHb aIMMHUCTPATHBHBIX Npoueayp (aeicTBuii)
MPHU NPeAO0CTABJIEHNH IrOCYIapCTBEHHOM (MyHHIIMNIAJILHO) yCJIyIH,
BBINOJIHSIEMbIX MHOTO()YHKIMOHAJILHBIMH LIEHTPAMH

6.1 MHOTO(GYHKIIMOHATBHBIN [IEHTP OCYIIECTBIISACT:

WHOOPMUPOBAHHUE 3asBUTENCH O TMOPSAKE MPEIOCTABICHUS TOCYJapCTBEHHOM
(MYyHUIIMTTIAJIBHOW ) YCIIYTH B MHOTO()YHKITMOHAJILHOM LIEHTPE, TI0 HHBIM BOIIPOCAM, CBSI3aHHBIM C
MPEIOCTABICHUEM T'OCYJAPCTBEHHON (MYHULIMIIATLHOM) YCIYTH, a TaKXe KOHCYJIbTHPOBAHUE
3asBUTEICH O TOPSAIKE TMPEIOCTABICHUS TOCYIAapPCTBEHHOW (MYHHMIIMIAIBHOW) YCIYTH B
MHOTO(YHKIIHOHATHLHOM IIEHTPE;

BBIJIa4y 3asBUTENIO pe3yjbTaTa MPEIOCTaBICHUS TOCYAapCTBECHHOW (MYHHUITUIIAIBHOM )
yCIIyTH, HA OYMa)XHOM HOCHTEJIEC, MOJATBEPKIAIONINX COJIEPKaHUE SJICKTPOHHBIX JOKYMEHTOB,
HalpaBJE€HHBIX B MHOTO(QYHKIIMOHAJIBHBIA IIEHTP II0 pe3yJbTaTaM MpPeIOCTaBICHUS
roCyJapCTBEHHON (MyHUIIMNIAIBHOM) YCIYrd, a TakKe Bblauya JIOKYMEHTOB, BKJIIOYas
COCTaBlieHME Ha OyYMa)XHOM HOCHTENE M 3aBEPEHHE BBIMHCOK W3 HWH(DOPMALMOHHBIX CHCTEM
OpraHOB, MPEIOCTABISAIONIUX TOCYIAPCTBEHHBIC (MYHUITUTIATBHBIC) YCIYTH;

MHBIE NPOLEAYPHI U JeUCTBUS, peaycMoTpeHHble denepanbHbiM 3akoHOM Ne 210-D3.

B coorBerctBum ¢ uyacthio 1.1 crareu 16 ®epepanbHoro 3axkoHa Ne 210-d3 s
peanu3anuu CBOMX (YHKIMH MHOTO(QYHKIIMOHAJIbHBIE LIEHTPHI BIpPaBe IMPUBICKATh HWHbBIC
OpraHu3aIu.

NudopmupoBanue 3asiBuTe1ei

6.2. UndopmupoBaHue 3asBUTEIIE MHOTO(YHKIIMOHAIbHBIMU LIEHTPAMH OCYIIIECTBIISIETCS
CJIEIYIOIIMMHU CTIOCOOaMMU:

a) TOCPEACTBOM IIPUBJIECYEHHUS CPEICTB MAaccoBOM HHpoOpMamuu, a Takxe IyTeMm
pasmemienust uHpoOpManMKM Ha OQUIHMATIBHBIX caiWTaX ¥ WHPOPMALMOHHBIX CTEHIAX
MHOT'O()YHKIIHOHAJIbHBIX LIEHTPOB;

0) npu oOpallleHu! 3asBUTENE B MHOTO(YHKIIMOHAIBHBIM LIEHTP JINYHO, 10 TEIe(OHY,
MOCPEICTBOM MOYTOBBIX OTHPABICHUH, MO0 10 NEKTPOHHON MOYTE.

[Ipu nuuHOoM oOOpameHnr padOTHUK MHOTOQYHKIMOHATIBHOTO IIEHTpa MOAPOOHO
UHGOPMHpPYET 3asBUTENEH MO MHTEPECYIOUIMM UX BOIPOCAM B BEXJIMBOW KOPPEKTHOM (opme ¢
MCIIOJIb30BaHUEM O(PHIIMATIBHO-/IEIOBOTO CTHIIS peud. PekoMeHayemMoe Bpemsi peloCTaBlIeHus
KOHCYJIbTAllMM - He Oojee 15 MUHYT, BpeMsl OXHJIaHUS B OUepeld B CEKTOpe MH(POPMHUPOBAHUS
JUTSL IOTTy9eHUsT THPOPMAILIMU O MYHHUIIMITATBHBIX YCIIyTaX HEe MOXKET PEBhIMATh 15 MUHYT.

OtBer Ha Tene(OHHBIN 3BOHOK JIOJDKEH HauMHAThCA C MH(OpMAIMM O HaUMEHOBaHUH
opraHuzanu, GamMuiIuk, IMEHH, OTYECTBE M JOJDKHOCTH PabOTHHKA MHOTO(QYHKIMOHATIHLHOTO
LIEHTpa, MPUHSBIIEro Tene(oHHbIN 3BOHOK. MHIMBUAYyabHOE YCTHOE KOHCYJIBTUPOBAHHE HpPU
oOpailleHuu 3asBUTeNs 1o TeleoHy padOOTHUK MHOTO(QYHKIIMOHAIBHOIO 1IEHTPa OCYIIECTBISET
He Oonee 10 MUHYT.

B cnywae ecnu g moAroToBKM OTBeTa TpeOyercs Oosiee MPOJOJIKHUTEIBbHOE BpeMms,
pabOTHUK MHOTO(QYHKLIMOHAIBHOTO IIEHTPa, OCYHIECTBISIOMUNA WHAMBUIYaTbHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 TesleOHY, MOKET MPEUI0KHUTH 3asIBUTEIIO:

U3JI0KHUTh OOpalleHne B MUCHbMEHHOM (opMme (OTBET HampaBiseTcsl 3asBUTEIIO B
COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOPAILEHUN);

Ha3HAYUTh JIPYroe BpeMst sk KOHCYIIbTAIH.

[Tpy KOHCYIBTUPOBAHHH IO MUCHMEHHBIM OOpAIIEHUSM 3asBUTEIICH OTBET HANIPABIISAETCS
B NHCbMEHHOM BHJAE B cpok He mno3aHee 30 (Tpuaumatv) KajJeHJapHBIX JHEH ¢ MOMeHTa
peructpauuu odpamieHust B GopMe 3JIEKTPOHHOTO JOKYMEHTa MO aapecy AJIEKTPOHHOU IMOYTHI,
yKa3aHHOMY B OOpallleHUH, IOCTYNMBIIEM B MHOTO(QYHKIMOHAJIBHBIM ILIEHTp B Qopme
AIIEKTPOHHOI'O JOKYMEHTa, U B MUCbMEHHOW (opMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalieHnu, MOCTYMHUBILIEM B MHOTO() YHKITMOHAIBHBIN EHTP B MMCbMEHHOU (hopme.

Bobigaua 3asgBuTeI0 pe3yJIbTAaTa MPeIOCTABJEHNS MYHMIMNIATbHON yCJIYri

6.3. [Ipu HanM4KMK B 3asBJICHUHU O MPEJOCTABICHUN MYHHIIUIIAJLHOW YCIIYTH yYKa3aHUs O
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BblIaye  pe3yJbTaTOB  OKa3aHMs  YCIYIM  uYepe3  MHOTOQYHKIMOHANBHBIM  LIEHTD,
YHOTHOMOYEHHBIM OpraH mepenaer JOKYMEHThI B MHOTOQYHKIHMOHAJIBHBIA LEHTP JUIA
MOCNEAYIOIEH BbIIaYM 3asgBUTENIO (IIPEICTABUTENI0) CIIOCOOOM, COTJIACHO 3aKIIOYEHHBIM
COIVIALIEHUSIM O B3aUMOJECHCTBUM 3aKIIOYEHHBIM MEXAY YIIOJIHOMOYEHHBIM OpraHOM U
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM B MOPsiIKe, yTBepx)AeHHOM [loctanoBnenuem [IpaButenbcrBa
Poccuiickoit  ®eneparun ot 27.09.2011 Ne 797 "O  B3aUMOACHCTBUU  MEXKITY
MHOTO(QYHKIIMOHATbHBIMU LEHTPAMU MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMITATBHBIX
ycayr u (erepalbHBIMA OpraHaMH HCIOJHHUTENBHON BIIACTH, OpPraHaMH T'OCYJapCTBEHHBIX
BHEOIO/DKETHBIX (OHIOB, OpraHaMu TrOCYAapCTBEHHOH BiacTH cyObekToB Poccuiickoit
®denepannn, opranaMu MecTHoro camoynpasienus” (nanee - [locranosnenue Ne 797).

[Topsinok u cpoku nepenadyd YIMOJTHOMOYEHHBIM OPraHOM TaKHX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIA ~ IIEHTP  ONPEACISIOTCS  COIVIALICHHEM O  B3aUMOJICHCTBHH,
3aKJIHOYEHHBIM UMH B TIOpsJKE, ycTaHOBJIEHHOM [loctanoBinenueM Ne 797.

6.4. llpuem 3asBuTene A BbJAYM JIOKYMEHTOB, SBIISIOIIUXCS PE3YJIbTATOM
MYHULUIIAIBHON YCIYrd, B MOPSAJAKE OYEPEIHOCTH MPU MOJIYYEHUHM HOMEPHOTO TalloHA W3
TEPMUHAJIA O3JCKTPOHHOW OYepedH, COOTBETCTBYIONIETO WeNu oOpamieHus, aubo 1o
[IpeABapUTEIILHON 3aUCH.

PaGoTHUK MHOTO(YHKIIMOHATIBHOTO IEHTPA OCYIIECTBISIET CIACTYIONIUE NEHCTBHS:

YCTaHaBIMBAET JIMYHOCTh 3asBUTENII HA OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOLIETO
JMYHOCTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM Pocculickon denepanuu;

IpoBepsieT  IOJIHOMOYHUS  TpEACTaBUTENs  3asBuUTeNst (B cilydae  oOpaieHus
IIPEJICTAaBUTEIIS 3asIBUTEIIA);

onpeeNseT CTaTyC UCTIONHEHUs 3asBieHus 3aasuteis B [ UC;

pacrneyaTsiBaeT pe3yibTaT NPeAoCTaBICHUs] MyHULIUIIAIbHON YCIYTH B BUJE 3K3EMIUISIpa
3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJE M 3aBEpsieT ero ¢ MCIOJIb30BaHUEM IeYaTu
MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa (B MPEAYCMOTPEHHBIX HOPMATHUBHBIMU IPaBOBBIMU aKTaMU
Poccuiickoit depepaumu ciaydasx - nedaTtd ¢ u3zoOpaxkeHueM [ocynapcTBeHHOro repba
Poccuiickoit deneparun);

3aBepseT OK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXXHOM HOCHTENE C
UCIIOJIb30BAaHWEM  TI€YaTH  MHOTO(QYHKIMOHAJIBHOIO  IeHTpa (B MHPeayCMOTPEHHBIX
HOPMaTUBHBIMM TIpaBOBBIMM akTamu Poccuiickoir denepanmm cioydasx - @€e4aTd C
n3zobpaxenuem ['ocynapctBenHoro repba Poccuiickoit denepannn);

BBIJIa€T JIOKYMEHTHl 3asABUTENI0, MpPU HEOOXOIMMOCTH 3alpalluBaeT y 3asiBUTENs
MOJITMCH 32 KK/l BBIIAHHBIN TOKYMEHT;

3arpainyBacT COIJIacue 3asBUTENs Ha y4acTUE B CMC-OIPOCE U1 OLEHKH KadecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM LIEHTPOM.
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[Ipunoxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY
110 NIPEAOCTaBICHUIO MYHUIUIIAIILHON YCIIyTH

dopMa 3asiBJICHUSA
0 npeaocTaBjIeHU HHpopManuu 00 00beKTaxX yyera
U3 peecTpa MyYHHMUIMIIAJIbHOI0 UMYLIECTBA

I'maBe ropona Enncelicka
B. B. Hukonbsckomy

(®.1.0. 3asBuTENS, PYyKOBOIUTEIS WIH
IPEJCTAaBUTEIIS IO JOBEPEHHOCTH )

(pPeKBHU3UTHI JOKYMEHTA,
ynoctoBepsitoiero ugyHocts, CHUIIC)

(manmenoBanue opranuszauuu, MHH, OI'PH)

(ampec MecTa KUTEIHCTBA (IS TPaXKTaHUHA)
WM CBEJICHUS O MECTOHAXOXKACHUU
OpraHH3aIlIH )

AJpec IEKTPOHHON TIOYTHI:

HOMep KOHTAKTHOI'O Teﬂe(l)OHa

3angBjeHune

[Tpomy mpenocraBuTh MHGpOpMaLKI0 00 00BEKTE ydyeTa U3 peecTpa MYyHHIUIAIBHOTO

HMYyHIECTBa C LHEJIBIO

B cooTtBercTBUM ¢ TpeOoBaHussMU cTaThll 9 DenepanbHOro 3akoHa oT 27.07.2006 Ne 152-
«O  mepcoHANbHBIX JaHHBIX» TOATBEPKIAI0 CBOE Corjachue Ha o0oO0pabOoTKy MOHX

NEPCOHATIBHBIX TaHHBIX, HCO6X0}II/IMBIX AT IPpEAOCTABIICHUA MYHI/IHI/IHaJ'II)HOI\/’I YCIyru.

(HOI[HI/ICL 3asABUTCIIA (HpeZ[CTaBI/ITeJ'IH SKHBI/ITCHH)
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